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General informa-
tion on wage tax
and income tax

This first chapter contains important basic information
about our tax system and explains various terms in
order to facilitate a better understanding of the con-
text. On the next pages you will find details on the
following topics:

* who is taxable in Austria and what level of income
triggers a liability to pay tax

* the differences between wage tax and income tax

* overview of the seven types of taxable income

+ as well as information on taxable (e.g. company
cars, company housing) and tax-exempt
remunerations in kind that employers can make
available to you.



A. Personal liability to pay tax

Who is liable to pay tax in Austria?

Persons with unlimited tax liability are those whose place of residence or
regular domicile is in Austria. Persons have a place of residence in Austria if
a domicile on Austrian Federal territory is at their disposal that they (will)
obviously use on a longer-term basis. The domicile need not be the principal
place of residence, but must be suited for living, in line with one’s personal
circumstances. The domicile need not be used on a permanent, but at least
on a recurrent basis, in order to qualify as a place of residence.

Persons will have their regular domicile in Austria if they (are going to)
stay on Austrian Federal territory not on a merely temporary basis (holiday,
business trip, visit, etc.) but obviously for a longer period. In any event, per-
sons have an unlimited tax liability after they have stayed in Austria for six
months, with retroactive effect. Nationality is irrelevant in this context.

Unlimited tax liability means that as a rule all domestic and foreign
incomes are taxable in Austria.

Limited liability to pay taxes applies to persons who realise income in
Austria (e.g. as employees) or from Austria (e.g. social-security pensions) but
who have no place of residence, nor their habitual abode in Austria.

Employees with limited liability to pay tax can also apply for a tax
assessment for the wage tax due on their income, claiming deductions for
income-related expenses and special expenses incurred in Austria. R85

Please bear in mind, though, that an amount of € 9,000 is added to
the tax assessment base of persons with limited liability to pay tax. This

amount is not considered in standard payroll accounting.
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The reason is that the tax-exempt subsistence level must as a rule be
considered by the country of residence. On the basis of a tax-exempt thresh-
old of € 11,000 (see page 23) pursuant to the tax scale, persons with limited

liability to pay taxes thus have a tax-exempt basic income of € 2,000.

Note on the information exchange in the EU

The EU tax authorities have agreed on a cooperation in order to col-
lect the taxes of their taxpayers properly. The pivotal legislation in
this field is Directive 2011/16/EU of the Council on administrative
cooperation in the field of taxation. This Directive provides for the
automatic exchange of information on the following categories of

income and capital:

* Income from employment

* Remunerations for activity in supervisory or administrative
boards

 Life insurance products not covered by other Directives

» Retirement pays and pensions

»  Ownership of immovable property and income from such assets

Accordingly, the Austrian tax administration is aware of these
foreign incomes. Please use the tax return forms L 1i or E 1, respec-
tively, for exact disclosure of the income and any income-related

expenses related thereto.

EU/EEA citizens and citizens of countries with which Austria has a
double-taxation agreement with non-discrimination clause, who do not have
a place of residence in Austria but realise their income mainly in this country

(90% of the income is realised in Austria, or the total income realised abroad
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is less than € 11,000) can opt for unlimited tax liability when filing their return
for tax assessment. In this context, only the incomes in Austria are taxed, in
spite of the unlimited tax liability. However, the amount of € 9,000 need not
be added for the tax assessment. Moreover, individual tax deductions (Family
Bonus Plus, single-parent or single-earner tax credit, support money deduc-
tion) and extraordinary burdens may be asserted.

Double-taxation agreements prevent that taxes must be paid more
than once on a single income if an individual has places of residence or
receives income in more than one country (see page 145).

Special provisions apply to cross-border employees, i.e. persons resid-
ing in Austria but working in Germany, Italy or Liechtenstein and commuting
every day. As a rule, their incomes are taxed in Austria. Please see page 143
for more information concerning employees with incomes from which no wage
tax has previously been deducted, or persons receiving income abroad.

Foreign employees®* are treated as subject to unlimited tax liability
from the first day of their stay in Austria. This requires a work permit for at least
six months or an employment contract for a minimum period of six months.

For seasonal workers, unlimited tax liability generally arises when their
stay in Austria exceeds six months. In this case, the unlimited tax liability

commences on the first day.

B. Wage tax or income tax

What is the difference between wage tax and income tax?

As a rule, the following applies: Employees and pensioners pay wage tax,
self-employed persons pay income tax. Wage tax differs from income tax
solely in the method of collection. As a rule, the tax rate is the same. For
employees there are, however, additional tax deductions, special tax exemp-
tions and particular stipulations regarding the taxation of certain “miscella-

neous remunerations”.
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All employers must deduct the wage tax and communicate the
amounts due to the tax office by the 15* day of the following month Rz1194-1202a

Income tax is collected through an assessment procedure. This
requires an income tax return to be filed with the tax office. Income tax is
then assessed on the basis of this declaration, and an income tax assess-
ment notice is issued. An income tax assessment also considers any income
from employment. Wage tax already withheld by an employer is then cred-
ited to income tax.

Even if only income from employment is received, there is generally
an income tax assessment (please refer to the chapter on “Employee tax

assessment”, page 156).

C. Earnings, income

What is wage tax or income tax to be paid on?

The subject of the income tax is the income. It is the sum total of all incomes.
The Austrian Income Tax Act (Einkommensteuergesetz) lists all the types of
income that are subject to income tax. Only those incomes that are listed by
the Income Tax Act under any of the types of income are therefore taxable.
Gambling and lottery wins, for example, are not taxable; nor are the childcare

benefits or the nursing care allowances.

The Austrian Income Tax Act (Einkommensteuergesetz) specifies seven types
of income:

Income from agriculture and forestry

Income from self-employment

Income from commercial operation

Income from employment

Income from capital assets

I N

Income from rentals and leasing
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7. Other income
= Total amount of income
— Special expenses
- Extraordinary burdens
— Tax allowances
= Income

(= Tax assessment base)

Incomes of categories 1 to 3 are known as “business income” or
“income from profit”. Incomes of categories 4 to 7 are referred to as
“income from receipts over expenditures” or “non-business income”.
The income is therefore the sum total of all earnings minus special

expenses, extraordinary burdens and tax allowances.

At what level of income does liability to pay tax commence?
A certain basic income (subsistence level) remains tax-exempt for each person
with unlimited tax liability. The tax-exempt basic income amounts to at least
€ 15,000 annually in the calendar year 2020 (2019: € 13,800) for employees
and € 11,000 for self-employed persons.

The different levels of tax-exempt basic income are due to additional
tax deductions for wage taxpayers (transportation deduction and pensioner
deduction, transportation deduction surcharge).

The tax-exempt basic income is to be distinguished from the marginal
income threshold under social security insurance law. In 2020, this amounts
to € 460.66 per month. As per 01 January 2017, the daily marginal income
threshold was abolished. For assessing whether there is a marginal employ-

ment or not, now only the monthly marginal income threshold is decisive.
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The declaration in detail:

1. Income from agriculture and forestry is obtained e.g. by farmers or gar-
deners.

2. Income from self-employment is realised, for example, by doctors, law-
yers, tax advisors, architects or journalists, and by shareholders/manag-
ing directors with an interest of 25% or higher in corporations (e.g. a
limited company under Austrian law — GmbH).kz67

3. Income from commercial operation are profits from commercial opera-
tions (e.g. trading firms, crafts enterprises, industrial companies). Legal
entities (such as a limited company under Austrian law — GmbH) do not
pay income tax but corporate income tax.

Income from employment is realised by employees and pensioners.

5. Income from capital assets includes private interest income from sav-
ings, securities, dividends and other distributions from shares in corpo-
rations or investment funds, and capital gains from the sale of private
investments (e.g. equities) and derivatives. Such income is subject, as
domestic income, to the capital gains tax of 25% or 27.5% and is
thereby usually finally taxed, i.e., no further income tax is collected. If
such investment income or capital yields are received from abroad (e.g.
interest from foreign savings, dividends or capital gains from stock sales
without domestic safekeeping), they are as a rule also taxed by way of
income tax assessment at 25% or 27.5%, respectively.

6. Income from rentals and leasing is realised when an apartment or a
house is rented out.

7. Miscellaneous incomes include income from private sales of real estate
(taxation at a flat rate of 30%, as a rule collected by way of real estate
gains tax — Immobilienertragsteuer, InmoEst), from speculative transac-
tions (sales transactions of other private assets, such as gold and silver,
within one year of acquisition), income from occasional performances

(e.g. unique agency commissions), certain continuously accumulating
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pensions and functionary remunerations (payment for functionaries/offi-

cials of public bodies, provided that they are not employees).

D. Income from employment

What constitutes income from employment?

Income from employment comprises the following remunerations:

14

Remunerations and benefits from an existing or earlier contract of
employmentRz645-66%: 30 These include wages and salaries, as well as
company pensions, but also remunerations in kind provided by the
employer. These also include remunerations for a marginal employment
and income from service vouchers. Service vouchers can be obtained at
post offices, tobacconist shops and online at www.dienstleistungsscheck-
online.at. They can be used to pay for simple services in private house-
holds, as are typical of households (e.g. cleaning jobs, babysitting,
simple jobs in connection with running a household, or simple gardening
jobs). Incomes from service vouchers are not subject to wage tax in the
course of a year. A tax payment becomes due only if an employee tax
assessment reveals that the total annual income exceeds € 12,000.
Pensions under the statutory social security system®f¢®##These include,
inter alia, pensions from pension-insurance institutions for employees,
farmers or trade or business establishments. Increases deriving from vol-
untary additional insurance are taxable only at one quarter of their value.
Rehabilitation and reintegration benefit?¢¢%, sickness benefitstz67
Benefits paid by pension funds®f*¢®f Benefits and pension benefits which
derive from employers’ contributions are fully subject to wage tax.
Remunerations and pension benefits that derive from employee contri-
butions are taxable only at 25%. Pensions from a premium-aided
pension scheme (see page 178), a premium-aided provident scheme

(see page 176) or a company pension fund are tax-exempt.
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*  Remunerations under the Austrian Remunerations Act (Beziigegesetz),
as well as such paid to members of a provincial government or diet, to

mayors, town councillors or municipal councillors.

Note

Work provided in the framework of a contract for independent ser-
vices or a contract for work and labour is generally deemed to yield
business income. Therefore there is no wage tax deduction. Such
income is income from self-employment or from trade or business. In
many instances a “Disclosure pursuant to § 109a of the Austrian
Income Tax Act” (Mitteilung geméaBB § 109a EStG) must be filed with
the tax office (see page 168).

When must tax be paid on income from employment?
Income tax is always calculated on the basis of the total income within a
calendar year. As a rule, income (wages, salaries and pensions) is attributed
to the calendar year in which the employees receive it.

For an employee tax assessment, the tax is re-calculated on the basis
of the actual income realised during a calendar year.

If no income liable to wage tax was received throughout a year, or at
differing levels, the calculation covering the entire year usually results in a credit.

Please refer to the comments in chapter “The procedure at the tax

office” (see page 155) if the result is a subsequent tax claim.
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E. Remunerations in kindR#'38-222d

What exactly are remunerations in kind?
Usually, employees receive money as compensation. The payment may (partly)
also be made in kind (remunerations in kind). Remunerations in kind must be
valued at the mean price they command in the place where they are consumed
and taxed accordingly. For most remunerations in kind, such as personal use
of a company carf®%7 yniform values have been established, which are
applied throughout Austria.

However, certain remunerations in kind are expressly exempt from tax
by the Income Tax Act (e.g. Christmas gifts as well as remunerations in kind
received on the occasion of a service or company anniversary up to € 186,

company events up to € 365, or catering at the workplace).?=78f. 93

Examples for taxable remunerations in kind:

. Company CarRz‘|68-187
If an employee uses a company-owned motor vehicle for private jour-
neys, then this is to be recognised as remuneration in kind on a monthly
basis at 2% of the acquisition costs (including VAT), up to a maximum
of € 960 per month. A remuneration in kind amounting to 1.5% of the
acquisition costs of the motor vehicle (maximum € 720 per month) is to
be recognised if the CO, emission value is below a certain limit. This
limit depends on the date of first registration of the motor vehicle. In
the calendar year 2020, due to the change in the method of measuring
the emission value, the month of first registration of the motor vehicle
is decisive. If the first registration was made by 31 March 2020, the limit
for the more favourable tax rate is 118 grams per kilometre. If the first
registration took place after 01 April 2020, the limit value for the more
favourable tax rate is 141 grams per kilometre. For motor vehicles with a
CO, emission rate of O grams per kilometre, no value of a remuneration

in kind is to be entered. If the company-owned motor vehicle can be
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shown to have been used for private journeys of no more than 500 km
per month, averaged over the year, half the value is to be taxed as
remuneration in kind. Private journeys also include travel between a
place of residence and a place of work. If a motor vehicle owned by the
employer is available to an employee/a worker for travelling between
home and place of work, the employee/worker is entitled neither to a
lump sum for commuters nor to a commuters’ euro.

Car port or garage spaceR#188-203

If an employer provides an employee with a car port or garage space
free of charge during working hours, then a remuneration in kind of

€ 14.53 per month must be added to the wage-tax assessment base.
This amount only needs to be added when the carport or garage space
is located in a restricted parking area (“blue zone"). No further remuner-
ation in kind needs to be added beyond the employee’s contribution of
€ 14.53 per month paid to the employer.

Loans and salary advances by the employer®?2°427Up to an amount of

€ 7,300, no remuneration in kind needs to be entered for salary advances
and interest-free or low-interest loans by the employer. If the salary
advances or loans by the employer exceed a total of € 7,300, in 2020 for
the excess amount interest savings totalling 0.5% are to be recognised.
Company housingR#49-162

If an employer provides an employee with an apartment, free of charge
or at reduced costs, this also constitutes a taxable remuneration in kind.
If the accommodation close to the workplace is not the focal point of
vital interests, no remuneration in kind is to be applied up to a size of
30 m?. At a size of more than 30 m? but not more than 40 m?, the amount
taxed at a preferential rate is to be reduced by 35% if the accommoda-
tion close to the workplace is continuously provided by the same
employer for no more than twelve months.

Incentive travels®*??°Incentive travels offered to motivate staff members

are taxable remunerations in kind.

General Information on Wage Tax and Income Tax 17



Examples for tax-exempt remunerations in kind:

¢ Laptop, desktop computers®z2'42
If an employee is provided with a laptop or desktop computer which is
used regularly for professional purposes but is also put to personal use,
this does not constitute a taxable remuneration in kind.

*  (Mobile) telephonerz4
The occasional private use of a (mobile) telephone belonging to the

employer is not a taxable remuneration in kind either.

F. Tax-exempt payments

Which remunerations and payments are not taxed?

The following are the most important tax-exempt payments:

+ Family allowance

* Maternity allowance and similar remunerations under the statutory
social security system®#ff

«  Childcare benefits®=*

* Accident pensions

* Nursing care allowance and contributions to care costs, pensions from
long-term care insurance (= long-term care annuities)

¢ Tips for employees
Certain benefits by the employer are also tax-exempt (see page 48).

Which tax-exempt payments may have an effect on the
income tax?

There are certain income substitutes which, in fact, are non-taxable but
increase the tax due on the other income in the event of a possible assessment
(the so-called special provision concerning progression). These include the

following remunerations:
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¢ Unemployment benefits, poverty relief assistance or continued educa-
tion benefits, as well as temporary assistance for Federal employees®**

+ Certain remunerations pursuant to the Austrian Army Fees Act
(Heeresgebiihrengesetz) R*1°5

+  Certain remunerations pursuant to the Austrian Community Services

Act (Zivildienstgesetz)®#10¢

If a person does not only earn the above-mentioned tax-exempt income sub-
stitutes during a calendar year but also realises other taxable income (e.g.
salary, pension), this taxable income must be extrapolated fictitiously, for
computation of the full tax progression, as if they had also been (continued
to be) earned while receiving the income substitutes. The fictitious total
income is then used to determine the average tax rate, which is applied to
determine the tax due on the actually taxable income — namely the salary,
the pension or the other taxable current income.

The tax may, however, not be higher than what would be the result if

the income and the income substitutes had been taxed jointly.k="3#

G. Tax-reducing expenses

Which expenses reduce taxable income?
Only certain expenses reduce the taxable income. These expenses include
those that are directly connected to the revenue. They are to be deducted as
business expenses under the categories of business income (agriculture and
forestry, self-employment, or trade or business), or as income-related expenses
for the other types of income. Expenses directly related to tax-free income
may not be deducted.

Other expenses that reduce the taxable income but are not linked to
the realisation of income are special expenses (see page 67 and extraordinary

burdens (see page 102).
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Tax rates and
tax deductions

Different tax rates are applied in Austria, which de-
pend on the level of income. In addition, there are
certain tax deductions, which reduce the amount of
tax due. This chapter provides information about

* the various types of tax deductions (e.g. Family
Bonus Plus, transportation deduction or pensioner
deduction), who is entitled to them, how and
whether you can apply for them, or whether they
are considered automatically

* the tax rates and how you can calculate your tax
payment

Refunding of the single-earner or single-parent
deduction and a potential refund of social security
contributions are also addressed here.



A. Tax rateR=7¢7

What amount is due as wage tax or income tax?

Tax on taxable income is calculated according to the income tax scale. No tax
is due in any case on annual income up to € 11,000. There are six tax rates for
higher incomes, to each of which one simple computation formula applies. If
tax deductions can be claimed, these only need to be deducted from the

respective result.

What tax deductions are there?
A tax deduction reduces the income tax.
The Austrian Income Tax Act 1988 (EStG, Einkommensteuergesetz)

defines the following tax deductions:

Family Bonus Plus up to 18 years € 125/month
Family Bonus Plus from 18 years € 41.68/month
Transportation deduction € 400/year
Increased transportation deduction up to € 690/year
Increased transportation deduction up to € 400/year
Pensioner deduction up to € 600/year
Increased pensioner deduction up to € 964/year
Single-earner tax credit € 494/year (in case of one child)
Single-parent tax credit € 494/year (in case of one child)
Support money deduction € 29.20-58.40/month and child
Child deduction* € 58.40/month and child
Multiplechild bonus € 20/month from the 3 child

* The child deduction is paid out together with the family allowance.
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Single earners or single earners with children and single parents are entitled

to the following annual tax deductions:

with one child € 494
with two children € 669
with three children € 889
for each additional child + € 220

The following tax deductions are indexed (increased or reduced) and thus
adapted to the price level of the country of residence for children who per-
manently reside in the EU/EEA or Switzerland (applies to wage payment
periods ending after 31 December 2018):

+  Child deduction*

+  Family Bonus Plus

+  Single-earner tax credit/single-parent tax credit

*  Support money deduction

+ Additional child allowance

* The child deduction is paid out together with the family allowance.

How to calculate your tax for 2020

Depending on your annual income, the following computation formulae need

to be applied:
Income in € Income tax in € (before tax deductions) Marginal tax
rate *
Up to € 11,000 0 0%
More than (Income - 11,000) x 1,400 20%
€ 11,000 to 7000
€ 18,000
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Income in € Income tax in € (before tax deductions) Marginal tax

rate *
More than (Income - 18,000) x 4,550 35%
+ 1,400
€18,000 to 13000
€ 31,000
More than (Income - 31,000) x 12,180 +5950 42%
€ 31,000 to 29000
€ 60,000
More than (Income — 60,000) x 14,400 48%
+ 18,130
€ 60,000 to 30000
€ 90,000
More than (Income — 90,000) x 455,000 432,530 50%
€ 90,000 to 910000
€ 1,000,000
More than (Income —1,000,000) x 0.55 + 487,530 55%
€ 1,000,000

* The marginal tax rate indicates what taxation to expect when realising additional
income at the respective tax rate.

Then only the tax deductions applicable to you (e.g. Family Bonus Plus, trans-
portation deduction or pensioner deduction) needs to be subtracted. Pen-
sioners with taxable pension income between € 17,000 and € 25,000 or
between € 19,930 and € 25,000 per year, respectively, must respect the phas-

ing-in rule for pensioner deductions and increased pensioner deductions.

B. Tax deductionsR=7¢8ff

Fam“y Bonus Plust769f, Rz789a-78%9c
Amount: € 125 per month (€ 1,500 per year) for children up to their 18t birth-
day or € 41.68 per month after their 18 birthday (€ 500.16 per year) for as

long as the child is entitled to family allowance.
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Entitlement: parents subject to unlimited tax liability if the child is entitled
to family allowance, i.e:

*  The recipient of the family allowance

*  The spouse/partner of the recipient of the family allowance

*  The support money debtor who provides the legal maintenance for the

child and who is entitled to a support money deduction.

The Family Bonus Plus can be considered for each child at most once annually

in full, and reduces income tax at most to zero.

Information: The Family Bonus Plus can be requested during the year
from the employer or within the framework of employee tax assessment
(see page 123).

When requesting the Family Bonus Plus from the employer, employees
must submit Form E 30 and the corresponding evidence of family allowance
or maintenance payments to the employer so that the Family Bonus Plus is
considered in the current payroll accounting and the payable wage tax is
reduced monthly. When changing jobs, Form E 30 must also be submitted to
the new employer.

When the child reaches the age of 18, the employer must stop con-
sideration of the Family Bonus Plus. If family allowance continues to be
received for the child, the (reduced) Family Bonus Plus can again be requested
from the employer using Form E 30 and submitting the relevant evidence.

If the Family Bonus Plus is already considered by the employer in
payroll accounting, and if the circumstances on which the application is based
change, the employee must report this to the employer. An amendment report
by means of Form E 31 is required, for example:

+ Change of the beneficiary of the family allowance
+ Lapse of the family allowance

+  Transfer of the child’s residence to another country
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«  Termination of a marriage or partnership

* Lapse of the support money deduction entitlement

Important

If you submit an employee tax assessment, you must apply for the
Family Bonus Plus again — even if you have already requested it from
your employer —, otherwise you may be liable to an unwanted addi-

tional tax payment.

Transportation deductionRz8%7.808

Amount: € 400 per year

Entitlement: Employees

Information: The transportation deduction is automatically considered by the
employer. The expenses for travelling between home and work are thereby
settled by a lump sum. Employees who live at a greater distance from their
place of work or who cannot, or cannot reasonably be expected to, use pub-
lic transport may, under certain circumstances, additionally claim a lump sum
for commuters as income-related expenses (see page 41).

If you are entitled to a lump sum for commuters, the transportation
deduction increases to € 690 if your income does not exceed € 12,200 in the
calendar year. The increased transportation deduction is reduced, phasing-in
uniformly, to € 400 between an income of € 12,200 and € 13,000. From the
assessment in 2020 on, the transportation deduction amount will increase by
€ 400 (surcharge) if the taxpayer's income does not exceed € 15,500 in the
calendar year. The increased transportation deduction is reduced, phasing-in
uniformly, to zero between an income of € 15,500 and € 21,500. The surcharge

is considered in the context of the employee tax assessment.
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Commuters’ euroR808a

In case of entitlement to a lump sum for commuters (see page 41), there is
also entitlement to a commuters’ euro. The commuters’ euro amounts to € 2
per kilometre of one-way route between home and work per calendar year

and can be determined from the commuters’ calculator.

Pensioner deduction®*8%?

Amount: up to € 600 per year (€ 400 until 2019)

Entitlement: Pensioners

Information: The agency paying out your pension settles the pensioner deduc-
tion automatically. For a pension income up to € 17,000 per year it is € 600
(€ 400 until 2019). The phasing-in rule, applicable to the pension deduction,
is applied to pension payments between € 17,000 and € 25,000. If you receive
only a small domestic pension in addition to a foreign pension, also a phas-
ing-in calculation may be done. Pensioner deductions may not be claimed for

higher pension payments.

Increased pensioner deduction®z8%2

Amount: € 964 per year (€ 764 until 2019)

Entitlement: Pensioners

Information: The increased pensioner deduction is applicable if:

* the current pension income does not exceed € 19,930 during the calendar
year,

+ lives in a marriage or registered partnership for more than six months in
that calendar year, and the couple does not live separated on a perma-
nent basis,

+ the spouse or the registered partner has realised incomes of no more
than € 2,200 per year, and

+ there is no entitlement to the single-earner tax credit.
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This tax deduction is reduced, phasing-in uniformly, to zero between taxable
current pension income of € 19,930 and € 25,000. Even if the benefits have
already been considered during the year by the agency paying out the pension
(to be requested from the agency paying out the pension using Form E 30),
do not forget to apply for these also in the employee tax assessment

(Form L 1). Otherwise, there will be an unintentional subsequent taxation.

Note

It is not possible to simultaneously claim pensioner deduction and
transportation deduction. If within any one year there are incomes
from both active employment and from pensions, the transportation

deduction is applicable.

Single-earner and single-parent deduction ?=77'#

As a rule, the single-earner/single-parent tax credit is due if there is a claim
to the child deduction pursuant to § 33 Ill of the Austrian Income Tax Act
1988 for more than six months. Starting with the second child, there are

graded tax deductions.

Increase Number of children Single-earner tax credit/single-
parent tax credit

1 child € 494
2. Child: €175 2 children € 669
3. Child: € 220* 3 children € 889

* The amount of € 220 also applies to any further child.

If you have a low income and are entitled to claim the single-earner or single-

parent tax credit, payment of these amounts is possible.
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Entitlement to single-earner tax credit

The single-earner tax credit is due if a taxpayer with at least one child as

defined in § 106 | of the Austrian Income Tax Act 1988 is, for more than six

months in the calendar year,

* married or a registered partner and not permanently separated from his
or her spouse or registered partner with unlimited tax liability, or

+ lives in a domestic partnership with a person with unlimited tax liability,
and

« the spouse/partner receives income of no more than € 6,000 in the

calendar year.

Only one person is entitled to the single-earner tax credit. If both persons
meet the requirements (e.g. a student couple with one child), then only the
person with the higher income may claim the deduction. If neither partner
realises any income, or if their incomes are of equal amounts, the tax deduc-
tion may be claimed by the woman, unless the man has assumed more house-

hold responsibilities.

Entitlement to single-parent tax credit

Single parents are entitled to a single-parent tax credit. Single parents are
taxpayers who do not live with at least one child for more than six months in
a calendar year in a community with a spouse/partner and who receive family
allowance for more than six months. Anyone who lives in cohabitation with a

(new) partner for more than six months in a calendar year is not a single parent.

How are the income limits calculated for the
spouse/partner? k=774

The taxable income including other remunerations such as 13th/14th monthly
salary if and insofar as it exceeds the tax-exempt amount of € 2,100 per year,

severance payments or pension settlements are relevant. This means that the
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following amounts are deducted from the gross remunerations in order to

determine the limits:

*  Social security contributions

+  Contributions for voluntary membership in professional bodies (e.g. con-
tributions to the Austrian Trade Union Federation)

* Lump sum for commuters

*  Other income-related expenses (for employees the lump sum of € 132
per year as a minimum)

+  Tax-exempt supplements for overtime, Sunday or holiday work, as well as
supplements for night work, and tax-exempt pay for dirty work, hardship

or hazards at work.

In the event of several types of income, the total amount of all income is rel-
evant. Family allowance, childcare benefits, unemployment benefits and poverty
relief assistance, as well as maintenance payments, like most other tax-exempt
income, are not to be considered for the calculation of income thresholds.
By contrast, the income of the spouse/partner from private sales of
real estate — unless exempted from taxation pursuant to § 30 Il of the Austrian
Income Tax Act 1988 (EStG, Einkommensteuergesetz) — and from capital assets
(e.g. interest, stock dividends) is to be considered even if finally taxed.
Moreover, the tax-exempt maternity allowance must be included into
the limit on income, as well as all tax-free income as a temporary employee,
tax-exempt remunerations from benefited foreign employment, development-aid
activities and other tax-exempt income abroad based on bilateral (double-tax-

ation agreements) or international-law agreements (e.g. UNIDO, IAEQ).
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Example:

Calculation of the income limit (taxpayer with one child)

Gross remunerations € 8,400.00
— Social security contributions for

current remunerations € 1,085.04
— Lump sum for income-related expenses €132.00

— Other remunerations (including social security
benefits) within the tax-exempt limit € 1,200.00

Income from employment € 5,982.96

If the taxpayer had also received a severance payment of € 1,000, he/

she would have exceeded the relevant limit on income, i.e. € 6,000.

How is the limiting amount determined upon marriage,
divorce or death of a spouse/partner or in case of a
registered partnership?®?77°

The income of the whole year is always taken as a basis for determining the
limiting amount. If a marriage or marriage-like partnership is entered into in
the course of a calendar year, the income of the spouse/partner or registered
partner, both for the period before and after the marriage, must be included
in the calculation of the limiting amount. Similarly, the income of the previous
spouse/partner or registered partner must also be included upon divorce, or
the remuneration received as widow's/widower’s pension upon the death of

a spouse/partner or registered partner.
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How to claim the single-earner or single-parent tax credit?
Over the course of the calendar year, the employer or the agency paying out
the pension can consider the single-earner or single-parent tax credit if you
provide the employer with the relevant declaration (Form E 30).

If you have several parallel employment contracts, you may submit
this declaration only to one employer. If the requirements for your claim cease
to be met over the course of the year (e.g. because your spouse’s/partner’s
income exceeds the relevant limits, or in case of divorce), you must inform your
employer or the agency paying out the pension within one month (Form E 31).
In addition, you must file a statement in connection with your employee tax
assessment after the end of the year. After the end of the calendar year, you
can retrospectively claim the single-earner or single-parent tax credit from

the tax office by way of an employee tax assessment.

Note

Even if your employer has already considered the single-earner or
single-parent tax credit in the course of the year, you should not
forget to fill in the data regarding the single-earner or single-parent
tax credit in the tax return in the course of your employee tax
assessment. Otherwise there may be undesired subsequent taxation

of the single-earner or single-parent tax credit.

Support money deduction?z795-804

Amount: € 29.20/month for the first child, € 43.80 for the second child and
€ 58.40 for the third and each additional child receiving support.
Entitlement: Support money payers

Information: A support money payer is a person who demonstrably pays for

a child not living in the household
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«  for whom neither the support money payer nor the spouse/partner of
the same who lives in the same household receives a family allowance,
+ the statutory child support (alimony). The support money deduction

becomes effective only later in the course of the employee tax assessment.

For children not living in the household in EU/EEA area plus Switzerland, the
support money deduction may likewise be claimed. For children not living in
the household outside the EU/EEA area plus Switzerland, one-half of the

adequate child support can be asserted as extraordinary burdens.

What to keep in mind regarding the support money
deduction?
You may only claim the full support money deduction if you have complied
fully with your statutory support obligation. Proof of payment must be pro-
vided upon request by presenting written documents (proof of payment,
confirmation of receipt). If alimony was paid only partially, the tax credit is to
be granted only for the months for which the full amount of alimony can be
calculated. If one-half of the maintenance is paid for a calendar year, the
support money deduction is therefore due for six months.

No support money deduction may be claimed for children of full age,
if the parent living separately does not receive the family allowance. For
more information on the support money deduction and how to apply for it,

see page 127.

Child deduction®?790-792

Amount: € 58.40 per month and child. Child deduction is paid out together
with the family allowance.

Entitlement: Persons receiving family allowance

Information: Child deduction does not have a direct effect on tax calculation.
No child deduction may be claimed for children who permanently live abroad

(not only on a temporary basis such as for training purposes). However, on
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the basis of Community-law provisions, EU citizens working in Austria and
nationals of the EEA Member States (Iceland, Liechtenstein and Norway) as
well as Swiss citizens whose children live permanently in an EU/EEA Member
State or in Switzerland are also entitled to child deduction in addition to the

family allowance.

Multiplechild bonus®#7%3

Amount: € 20.00/month for the third and every additional child
Entitlement: Persons receiving family allowance for a minimum of three children.
The family income must not exceed € 55,000. The spouse/partner of the
person receiving the family allowance can apply for the multiplechild bonus
when the person receiving the family allowance disclaims it.

Information: The multiplechild bonus is paid out by the tax office upon appli-

cation.

What amount of family income is allowed when claiming a
multiplechild bonus?

If the family income did not exceed the amount of € 55,000 in 2020, there is
entitlement to the multiplechild bonus for 2021. The family income is the total
of the taxable income of the person filing the claim plus the taxable income
of the spouse/partner. However, the incomes are added up only if both
spouses/partners live in the same household for more than six months during
the calendar year in question. If either spouse/partner has a negative income,

this does not reduce the family income (no compensation of losses).

How to apply for the multiplechild bonus?

As a rule, the multiplechild bonus has to be applied for each calendar year by
way of the employee tax assessment (Form L 1 or FinanzOnline). If no employee
tax assessment is carried out, you can claim the payment from the tax office
using Form E 4. The spouse/partner of the person receiving the family allow-

ance can likewise apply for the multiplechild bonus in his/her employee tax
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assessment (Form L 1 or FinanzOnline) or by using Form E 4. In this case, the
recipient of the family allowance must submit a statement of waiver to the

tax office upon request.

Example:

A taxpayer with four children, who receives family allowance for the
children, applies for the multiplechild bonus for 2021 in his/her
employee tax assessment for 2020. In 2020, that taxpayer had an
income of € 25,000; the partner/spouse had an income totalling

€ 28,000; this adds up to a family income of € 53,000. As a result,
the requirements are met, and the taxpayer or the taxpayer’s

spouse/partner may apply for the multiplechild bonus.

C. Deductions in case of low income (refunds

of tax deductions, social security refund and
additional child allowance)R=810a 81t

If you have no or only a low income, you may receive a tax refund in the
form of negative tax or a social security refund in the following cases:

If an income tax below zero results, the single-earner tax credit or
single-parent tax credit will be refunded. Income that is tax-exempt based
on bilateral (double-taxation agreements) or international-law agreements
(e.g. UNIDO, IAEA) is considered taxable income for the purpose of comput-
ing the refund.

If entitlement to the transportation deduction exists and an income
tax below zero results, 50% of the social security contributions but not more
than € 400 annually will be refunded (social security refund), in case of enti-

tlement to a lump sum for commuters not exceeding € 500. If you are entitled
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to the surcharge on the transportation deduction, the maximum social security
refund also increases by up to € 400.

Where a claim for the pensioner deduction exists and an income tax
below zero results, 75% of the social security contributions but no more than
€ 300 will be refunded annually (social security refund). The reimbursement
is reduced by tax-exempt compensation or supplementary allowances. The
refund will be made in the course of the assessment and is limited to the

income tax below zero.

Additional child allowance®#'%2
Single earners and single parents with a low income who pay little or no wage
or income tax will receive an additional child allowance totalling up to € 250
per child per year from the assessment for 2019.
The additional child allowance is due if:
* There is entitlement to the single-earner or single-parent deduction
« There is entitlement to the child deduction for more than six months in
the calendar year
+  The income tax, before consideration of all the tax deductions due, is
less than € 250 per child

The amount of the additional child allowance is calculated as the difference
between the calculated income tax (before deduction of the tax deductions)
and € 250 per child.

If unemployment benefits, poverty relief assistance, minimum social
security benefits or a benefit from the basic services is received for at least
330 days in the year, this additional child allowance is not due.

The additional child allowance does not have to be applied for. If you
are entitled to this, it will automatically be considered in your employee tax
assessment if you have confirmed by completing item 5.4 in Form L 1 that no

exclusion criterion applies.
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Wage tax
calculation by
your employer

When computing your wage tax, your employer can
already take account of certain tax exemptions

or tax benefits. The following chapter gives you an
overview with the following contents:

* Travelling between home and workplace — lump
sum for commuters and transportation organised
by an employer

+ Tax-exempt services by your employer (e.g. child-
care facilities, health insurance or provisions for
the future)

* Business trips (information on the mileage allow-
ance, as well as on per-diem allowances for busi-
ness trips)

* Other remunerations in the form of vacation pay,
Christmas allowance and severance payments

* Miscellaneous bonuses, supplements, overtime
work payment



A. General information

What does your employer have to keep in mind when
calculating the wage tax?

When calculating your wage tax, your employer already considers several tax
exemptions and tax benefits. You should therefore inform your employer of
all circumstances and changes that may have an impact on your tax calculation
(e.g. marital status, place of residence, child(ren), being a single earner, being
a single parent, lump sum for commuters, tax office decision on tax allow-
ances). If you fulfil your reporting obligations (e.g. that the single-earner tax
credit no longer applies), your employer is responsible for correctly computing
your wage tax.®2% Your employer must also hand you or provide you elec-
tronically with, respectively, a statement regarding the wages/salary paid to

you for your work in a calendar month k"%

This statement must comprise the following data:

* Gross earning

+ Basis for mandatory contributions (social security contributions)

* Mandatory contributions

« Assessment base for your contribution to a company pension fund and
the amount paid

*  Wage tax assessment base

*  Withheld wage tax

¢ Family Bonus Plus

As a rule, after the end of a calendar year the employer must submit the
(annual) pay slips®*22°f for the year in electronic form to the tax office or to
the Austrian Health Fund by the end of February. The pay slips must corre-
spond to the official form (Form L 16).

Even if payroll accounting is done “by hand”, the pay slips must as a

rule be submitted in electronic form. In this case, ELDA (Electronic Data
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Exchange with the Austrian Social Security Providers), the communication
programme of the Austrian Health Fund, can be used. If no internet connection
is available, the paper-based pay slips may be sent to the tax office, namely
by the end of January.

As an employee, you may also ask your employer for a(n annual) pay
slip upon termination of the employment relationship. However, since the tax
office receives the pay-slip data from your employer, this document is only for

your personal information. Please do not send this pay slip to the tax office.

B. Travelling between one’s home and place of
workR2248aff

How are the costs for travelling between one’s home and
place of work recognised?

As a rule, the costs of travelling between one’s home and place of work are
covered by the transportation deduction.

|17

Under certain circumstances, you may also claim the “small” or the
“large” lump sum for commuters®f4%-27¢ and a commuters’ euro.

Go to bmf.gv.at/pendlerrechner for a commuter calculator. It serves
to determine the distance between home and workplace, and to assess
whether use of public transport is reasonable or not. Based on these
results, the amount of a possibly due lump sum for commuters and commut-
ers’ euro is to be determined. Actual travel costs cannot be claimed.

Even part-time employees who travel to their place of work at least
once per week are entitled to a lump sum for commuters. If the route home
- workplace is travelled on at least eleven calendar days in the calendar
month, the full lump sum for commuters is applicable. If the route home -
workplace is travelled on at least eight, but no more than ten calendar days
in the calendar month, two-thirds of the lump sum for commuters is applica-

ble. If the route home — workplace is travelled on at least four, but no more
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than seven calendar days in the calendar month, one-third of the lump sum
for commuters is applicable. The lump sum for commuters is also applicable
during holidays and sick leave, but not during an extended maternity leave.
In determining the distance, it is relevant whether use of public transport is
reasonable or not. For reasonableness of the use of public transport, the
kilometres plus the approach on foot or by vehicle to the respective entry
and exit stops are relevant. If use of public transport is not reasonable, the

fastest road link between home and work must be used.

Unreasonableness of use of public transport?=253

In the following cases, public transport is deemed unreasonable:

* If no public transportation is available at least for half the distance
between home and work (or place of work and home).

« If there is an entry about the unreasonableness of the use of public
transport in the disability passport or a pass pursuant to § 29b Road
Traffic Regulations (StraBBenverkehrsordnung) 1960 is on hand (or the
person is exempt from motor vehicle tax due to disability).

+ In case of more than 120 minutes of travel for the one-way route between
home and work.

I the travel time for the one-way route is between 60 and 120 minutes
(note: up to 60 minutes of travel time, use of public transport is in any
case reasonable), the distance-dependent maximum time is to be deter-
mined. This is 60 minutes plus one minute per kilometre of the one-way
route between home and work, but no more than 120 minutes. If this
distance-dependent maximum time is exceeded, use of public transport

is unreasonable.
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Example

The workplace, 25 km away, can be reached within 90 minutes by a

regional train and a bus. The distance-dependent maximum time is

85 minutes (60 minutes plus 25 minutes). As the time for the travel

distance “home — workplace” exceeds the distance-dependent maxi-

mum length, use of public transport is not reasonable, and you are

entitled to the large lump sum for commuters.

You are entitled to the small lump sum for commuters if you can reasonably

be expected to use public transport.

Small lump sum for commuters

Distance Monthly  Annual amount
amount

at least 20 km up to 40 km € 58.00 € 696.00

more than 40 km up to 60 km € 113.00 € 1,356.00

more than 60 km € 168.00 € 2,016.00

% of the small lump sum for commuters

Distance Monthly  Annual amount
amount
at least 20 km up to 40 km € 38.67 € 464.00
more than 40 km up to 60 km €75.33 € 904.00
more than 60 km € 112.00 € 1,344.00
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3 of the small lump sum for commuters

Distance Monthly  Annual amount
amount

at least 20 km up to 40 km €19.33 € 232.00

more than 40 km up to 60km € 37.67 € 452.00

more than 60 km €56.00 € 672.00

If use of public transport is impossible or unreasonable during more than half
the working days in each calendar month, the large lump sum for commuters

is applicable.

Full large lump sum for commuters

Distance Monthly  Annual amount
amount

at least 2 km up to 20 km € 31.00 € 372.00

more than 20 km up to 40 km €123.00 € 1,476.00

more than 40 km up to 60 km € 214.00 € 2,568.00

more than 60 km € 306.00 € 3,672.00

% of the large lump sum for commuters

Distance Monthly  Annual amount
amount

at least 2 km up to 20 km € 20.67 € 248.00

more than 20 km up to 40 km € 82.00 € 984.00

more than 40 km up to 60 km € 142.67 €1,712.00

more than 60 km € 204.00 € 2,448.00
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3 of the large lump sum for commuters

Distance Monthly  Annual amount
amount

at least 2 km up to 20 km €10.33 € 124.00

more than 20 km up to 40 km €41.00 € 492.00

more than 40 km up to 60 km €7133 €856.00

more than 60 km € 102.00 € 1,224.00

You may apply for the lump sum for commuters and the commuters’ euro to
your employer in the course of the year. Make sure that your employer has
fiscally considered the lump sum for commuters and the commuters’ euro from
the start of your employment or from the beginning of the year, respectively
(see “Recalculation by the employer”, page 62).

If your employer has taken account of the lump sum for commuters
and the commuters’ euro, you need not claim the amount in the course of the
assessment. If the lump sum for commuters and the commuters’ euro have
not been considered in the current payroll accounting, you may also claim
them in your assessment. Please inform your employer immediately of any
changes in your route to the workplace.

If it is subsequently established that the information that you provided
to your employer did not correspond to actual conditions, you will be obliged
to correct the lump sum for commuters and the commuters’ euro in an
employee tax assessment, and to pay any additional wage tax.k?#4

If the lump sum for commuters and the commuters’ euro have already
been considered by the employer during the year, as a rule this enquiry must
be considered for the assessment as well. The result of the commuter calcu-
lator is not to be used, upon the taxpayer’s request, as part of the assessment
only if it is proven that in calculating the distance between home and work,
or in assessing the reasonableness of the use of public transport, incorrect

conditions are considered.
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Incorrect conditions exist, for example, if the commuter calculator
considers a route via a non-public, private road.

If actually another means of transport or another route is determined
by the commuter computer, then this is not deemed consideration of incorrect
conditions, because the actually selected means of transport and the actually
selected route are relevant neither in the determination of the distance between

home and work nor in assessing the reasonableness of public transport.

Lump sum for commuters in case of multiple
employments®272#

If you simultaneously had more than one employer during a calendar year and
at least one employer has not considered the (correct amount of the) lump
sum for commuters, or the dimension of the total lump sum for commuters
considered exceeds a full lump sum for commuters, please use Form L 34a as

an additional calculation tool for determining the lump sum for commuters.

Commuters’ euroR=808aff

In addition to the lump sum for commuters, a commuters’ euro is applicable.
The amount of the commuters’ euro is calculated based on the distance home
— workplace and reduces the wage tax as a tax deduction. This tax deduction
amounts to € 2 per kilometre of the one-way route between home and work
per year, regardless of whether the large or small lump sum for commuters is
applicable. If the lump sum for commuters is to be prorated, the commuters’

euro is to be prorated to the same extent.
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Example:

The route home — workplace is 30 kilometres (large lump sum for
commuters). Employee A travels this distance eight times a month.
Therefore, the prorated large lump sum for commuters (two-thirds
of the allowance) is applicable for a distance of 20 — 40 km. Further-
more, a prorated commuters’ euro is applicable (two-thirds of the
tax deduction).

Lump sum for commuters (monthly tax allowance): € 1,476/12 x 2/3 = € 82
Commuters' euro (monthly tax deduction): (30 x € 2)/12 x 2/3 = € 3.33

Employer-organised transportation®=?"!

Employer-organised transportation is defined as the transportation which an
employer organises to transport his/her employees from their respective
homes to their workplaces and back in vehicles used by public transport.

The monetary benefit that employees derive from employer-organised
transportation does not constitute a taxable remuneration in kind.

If during the wage-payment period an employee is transported mainly
in tax-free employer-organised transportation, the employee is not entitled to
a lump sum for commuters. Whenever an employee must pay for employer-or-
ganised transportation, the expense is deductible as income-related expenses
up to that maximum amount which corresponds to the lump sum for commut-
ers due in the specific case. In this case, no commuter euro is applicable.k?748

Whenever an employee must cover certain distances between his/her
home and the stop for boarding the transportation provided by his/her
employer, this distance will be considered in the same manner as if it were the
distance between his/her home and his/her place of work. For the purposes
of the lump sum for commuters, the entry stop for boarding the transportation

provided by his/her employer is thus regarded as the workplace.
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The amount of the lump sum for commuters for the leg, however, is
limited to the fictional lump sum for commuters for the whole journey (includ-

ing employer-organised transportation).

Job TicketR=747f

Employer-organised transportation with mass transport is present also if the
employer has his/her employees or workers transported exclusively on the
route between home and work or back, respectively, by public transport.

Employer-organised transportation is to be assumed only where
employees are handed a zone ticket or travel pass (in the event that the
public-transport operator does not issue zone tickets) for the route between
home and workplace, or the costs correspond maximally to the costs of a
zone ticket.

We do not speak of employer-organised transportation where the
employer merely reimburses the costs of the tickets for travelling between
home and workplace to his/her employees. This cost reimbursement by the
employer is a taxable wage component.

No lump sum for commuters is due for months for which the employer
gives his/her employees a ticket that can be used for public transport

(job ticket).

C. Tax-exempt payments by the employer?=45*

Which payments by the employer remain tax-exempt in the

current payroll accounting?

* Use of the employer’s facilities and premises — free of charge or at
reduced price — which the employer makes available to all or specific
groups of employees. This comprises e.g. recreation homes and health
resorts, kindergartens, sports facilities or company libraries, as well

as measures for health promotion and prevention, as far as these are
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covered by the range of services of public health insurance, as well as
vaccinations.®=”

Childcare grants up to a maximum amount of € 1,000 per child and
calendar year that the employer makes available to all or specific
groups of employees. The employee must have received family allowance
for the child for more than six months a year, and the child must not have
reached the age of ten at the beginning of the calendar year yet. R
Voluntary contributions by the employer to the burial of an employee or
of the spouse/partner or children of the same, who are entitled to more
than six months of family allowance or support money deduction.?="
Benefits from attending company events up to € 365 per year (company
excursions, cultural events, company festivities, etc.) and the remunera-
tions in kind received in such contexts, up to € 186 per year, such as
Christmas presents, gift vouchers or gold coins k78

Payments by the employer to provident schemes (e.g. endowment insur-
ances, life insurances, health insurances, shares in pension investment
funds or contributions to pension funds) for all or specific groups of
staff members (e.g. all wage-earners or all salaried employees) or to the
works-council fund, up to € 300 per year and staff member.r*" This may
also be in the form of converting remunerations into such retirement-plan
contributions.??¥'s This tax exempt amount may be claimed for every
employer; it may thus also be claimed two or several times per year.
Voluntary social contributions of the employer to the works council fund
and voluntary contributions to eliminate damage after natural disasters.?*??
Gratuitous or reduced-price transfer of staff shares in the employer’s
company to all or specific groups of employees up to € 3,000. Such
staff shares must be kept for five years before they ultimately become
tax-exempt.Rz85f

Free or reduced-price meals and beverages at the workplace.??* There

are restrictions if food vouchers are handed out instead. Food vouchers
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remain tax-exempt up to € 8 (until 30 June 2020 € 4.40) per working
day, food vouchers up to € 2 (until 30 June 2020 € 1.10) per working day.
*  Employee discounts: The term “employee discounts” describes benefits
in kind from the free or discounted provision of goods or services offered
by the employer or a group company affiliated with the employer in gen-

eral business.

Employee discounts are tax-exempt up to the following amounts:

*  Employee discounts up to 20% are tax-exempt (tax-exempt amount) and
do not lead to remunerations in kind.

+ If the employee discount in the individual case exceeds 20%, overall an
annual tax allowance of € 1,000 is applicable, where the employer must
disclose all discounts granted to an employee during a calendar year
that exceed 20%.

D. Business trips®z700-741

What reimbursements for business trips remain tax-exempt?
On business travels, the following reimbursements by the employer are not
subject to wage tax:

* Travel costs (e.g. mileage allowance)

*  Per-diem allowances

*  Accommodation costs

What is a business trip?

We speak of a business trip (short-distance business trip) if an employee
works away from his/her duty station (office, workshop, factory, warehouse,
etc.). We also speak of a business trip (long-distance business trip) if an
employee has to work at such a distance for a longer period of time that he/

she cannot reasonably be expected to return to his/her permanent domicile
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(family domicile) every day. In both cases, the employee travels on business
at his/her employer’s instructions. However, the distinction is important for
the period of granting tax-exempt per-diem allowances (see "Per-diem allow-

ances", page 52).

Travel costs
Reimbursements of the actual travel costs (e.g. rail, air, taxi) are tax-exempt.
When using one’s private car, receipts of mileage allowance are tax-exempt.

The mileage allowance amounts to the following sums:

Vehicle Mileage allowance 2020
Passenger car €042
For each person taken along € 0.05
Motorcycle €0.24
Bicycle €0.38

The mileage allowance for passenger cars may be paid for a maximum of
30,000 km per year without any wage tax deductions. As a rule, a vehicle log
must be kept if payment of the mileage allowance is to be tax-exempt. It must
contain the following: Date, mileage reading, number of kilometres travelled
on business per day, point of departure and destination, as well as purpose
of each trip. No further tax-exempt travel costs may be paid in addition to
the mileage allowance. The mileage allowance also covers the highway toll
sticker, highway and tunnel toll payments, as well as parking charges. The
bicycle mileage allowance is limited to 1,500 km.

Tax-exempt reimbursements for travel costs are separate from any

per-diem entitlement.
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What is the procedure for cost reimbursements concerning
business trips beginning at one’s place of residence?

If trips to a place of deployment commence directly at one’s domicile in the
majority of days in a calendar month, these are considered as trips between
one'’s workplace and domicile as of the subsequent month, for which the
transportation deduction or, if applicable, the lump sum for commuters may
be claimed. These reimbursements are thus taxable from the subsequent

month on.

Per-diem allowances

When travelling on business in Austria, a maximum per-diem allowance of
€ 26.40 per day is tax-exempt. The business trip must last for more than three
hours. From that duration on, one twelfth of € 26.40 (i.e. € 2.20) can be left

tax-exempt for each commenced hour.

What is the tax procedure for per-diem allowances received

for short-distance business trips?

If your short-distance business trips (up to 120 km, as a rule) always or quite

regularly take you to the same location or several locations (e.g. a building

site, a branch office) and the regulations for your wages (your collective agree-

ment) offer no better solution, the period for receiving this allowance is lim-

ited. In this case, when returning home every day, your per-diem allowances

are no longer tax-exempt once the external posting has become a new centre

of activity. We speak of a new centre of activity if a person®?300-310

* spends more than five days running in one and the same location, or

+ works at a workplace at regular intervals (once every week) and
exceeds an initial phase of five days, or

* works repeatedly, but not regularly, at a workplace and exceeds an
initial phase of 15 days during the calendar year, or

* works in the same assigned area (e.g. a district representative) for more

than five days, or
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* works as a driver (e.g. bus driver) along the same routes or lines for

more than five days.

In such cases, tax-exempt per-diem allowances are granted only for the initial
phase of 5 or 15 days. If the per-diem allowance is part of a collective agree-
ment or a similar regulation on wages, the per-diem allowances continue to
be tax-exempt, as part of the “one-twelfth rule” of the Austrian Income Tax
Act (Einkommensteuergesetz), up to € 26.40 per day (€ 2.20 for each com-
menced hour, minimum period: more than three hours), irrespective of whether
the period or the type of the business trip establishes a new centre of activ-
ity. This applies to following types of work:
+ Sales force
*  Drivers
+ Construction-site and assembly jobs
*  Personnel leasing
«  Temporary jobs at a place of deployment in another municipality for

6 months

* Travel allowances to members of the works council

What is the tax procedure for per-diem allowances received
for long-distance business trips?

If you cannot reasonably be expected to return home to your permanent
domicile (family domicile) every day (over 120 km, as a rule), tax-exempt per-
diem allowances of up to € 26.40 per day may be paid when working at the

same place for six months.

Accommodation costs
The employer may pay tax-exempt reimbursements for the cost of overnight
accommodation, including breakfast, against receipts for overnight stays in

Austria. A lump sum of € 15 per night is tax-exempt if no receipts are shown.
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However, if no expenses are incurred for the overnight stay (e.g.
accommodation is provided), no tax-exempt lump sum may be paid. Additional
expenses (e.g. for breakfast) may be claimed at the tax office as income-re-
lated expenses. Without receipt, these costs are deemed to amount to € 4.40

for trips in Austria and € 5.85 per overnight stay when travelling abroad.

Journeys abroad

The employer may pay tax-exempt per-diem allowances and accommodation
allowances for trips abroad at the maximum rate applicable to foreign travel
assignments of Federal employees. Tax-exempt reimbursements for accom-
modation costs, including breakfast, may also be paid in the actually incurred
amounts when producing a receipt. Below is the current list of per-diem and
overnight accommodation allowances for the countries bordering on Austria,

as well as the United States:

Country * Per-diem allowance Accommodation allowance
Germany € 35.30 € 2790
Italy € 35.80 € 2790
Liechtenstein €30.70 €1810
Switzerland € 36.80 € 32.70
Slovakia € 2790 €15.90
Slovenia € 31.00 €23.30
Czech Republic € 31.00 € 2440
Hungary € 26.60 € 26.60
USA €52.30 €4290

* Special rates apply to certain major cities (e.g. Rome, Milan, New York, or Washington)
and border regions (e.g. Freilassing). You find the complete list of rates for business trips
abroad in the Annex to the Austrian Wage Tax Guidelines 2002 at bmf.gv.at (Richtlinien/
Guidelines, Lohnsteuerrichtlinien/Wage Tax Guidelines, Anhang/Annex).
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E. Employers’ contributions to pension
fundst756—766g

Are contributions to pension funds tax-exempt?

The contributions that an employer pays for his/her employees into a pension
fund, as defined in the Austrian Pension Fund Act (Pensionskassengesetz), are
tax-exempt. Contributions to foreign pension funds are tax-exempt only in
those cases in which there are statutory obligations, or if they are paid to
institutions abroad within the meaning of the Austrian Pension Fund Act
(Pensionskassengesetz).

Please remember, however, that the future pensions deriving from
these employers’ contributions are fully subject to tax liability.®?%¢ If the future
pension is based on a pension fund with employee contributions, only one
quarter will be taxed. If and insofar as you claim a bonus for a premium-aided
pension scheme, the future pension is tax-exempt altogether (see page 178).
The exemption from wage tax also applies to employers’ contributions to relief

funds or foundations promoting employees.

F. Miscellaneous remunerations®=105%f

What are miscellaneous remunerations?

Miscellaneous remunerations are payments that are received on a one-off
basis or at major intervals, in addition to the current wages. The most impor-
tant types of miscellaneous remunerations are holiday pay and Christmas

allowance (13t and 14t monthly salary).

Further examples of miscellaneous remunerations include the following:
« Severance payments
+ Balance-sheet allowances

*  Bonuses
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* Anniversary bonuses

*  Profit sharing plans
Holiday pay and Christmas allowance

How are holiday pay and Christmas allowance taxed?
If employees receive a 13th and 14th salary from their employer, these remu-
nerations are tax-exempt up to an amount of € 620 per year. The remaining

amount is taxed at flat tax rates.

The wage tax for miscellaneous remunerations within the one-sixth of the

year is:
for the first € 620 0.00%
for the next € 24,380 6.00%
for the next € 25,000 27.00%
for the next € 33,333 35.75%

From a current annual income of € 500,000 or more, further remuneration is taxed at

the marginal tax rate in accordance with the tax scale.

Miscellaneous remunerations are, however, taxed only up to a certain ceiling,

the so-called “one-sixth of the year”, at a flat tax rate.

The “one-sixth of the year” is calculated as follows:
The regular (gross) remunerations accruing in a calendar year 5
X

number of calendar months expired (since the beginning of the year)

If the remunerations remain the same, the “one-sixth of the year” thus corre-
sponds to two monthly remunerations, which is precisely the 13t and 14t

monthly salary From the calendar year 2020 onwards, the employer must
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ensure that no more than one sixth of the current remunerations actually
received in the calendar year is taxed at a preferential rate. The amount of
the miscellaneous remunerations exceeding the “one-sixth of the year” is not
taxed at the preferential tax rate but together with the regular salary paid in
that particular month.

In case of low miscellaneous remunerations (generally up to a monthly
gross salary of approximately € 1,000) an amount of up to € 2,100 is tax-exempt.

The social-security contributions due on miscellaneous remunerations
are deducted before applying the flat tax rate.
Severance paymentsRz1070f
The provisions of the “Austrian Company Staff Pension Act” (Betriebliches
Mitarbeitervorsorgegesetz) have been in force since 2003.

When assessing the tax due on severance payments, one must distin-
guish whether the employee has a severance payment claim under the “old”

or already under the “new” severance payment system.

What must be remembered for employment contracts begin-
ning in 2003 or later?
As a rule, the “new” severance payment system must be applied to employees
entering into an employment relationship in 2003 or later.

In this case, the employer must contribute 1.53% of the gross remu-
neration to a company pension fund. These employees cannot claim a flat tax

rate of 6% for their collective-agreement or voluntary severance payment.

What must be remembered for employment contracts begin-
ning before 2003?

If an employee stays within the “old” severance payment system, there are
no changes. If employer and employee agree on a transition to the “new”

system, there are the following options:
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Freezing the “old” severance-pay claims up to the transition date and
paying 1.53% of the gross remuneration as of the transition date:

In this case, the “old” provisions continue to apply unchanged to the
frozen amounts k#1087

Transfer of the full amount of the “old” severance payment claims to a
company pension fund:

In this case, all statutory severance payment claims up to the transition
date are transferred to a company pension fund. With regard to the
statutory severance payment, the new provisions apply exclusively. Nei-
ther can a collective-agreement severance payment be taxed at the flat
tax rate of 6%. However, the provisions regarding voluntary severance
payments continue to apply unchanged.?#10%7

Partial transfer of the “old” severance payment claims to a company
pension fund:

Here, the part of the claims up to the transition date is frozen, and the
other part is transferred to a company pension fund. The provisions
regarding statutory and voluntary severance payments continue to

apply to the frozen part.k=1087f

How are statutory and collective-agreement severance
payments taxed?

58

Taxation under the “old” system:

Those statutory and collective-agreement severance payment entitle-
ments that are paid by the employer because the employee — with an
employment relationship dating back to before 2003 — would not switch
to the “new” system, or because claims were frozen at a specific point
in time, must as a rule be taxed at the flat tax rate of 6%. A lower rate
may be applied to lower remunerations.

Taxation under the “new” system:

Severance payment claims that are paid to employees from a company

pension fund are subject to the flat tax rate of 6%. If claims are trans-
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ferred to a provident scheme (e.g. a pension fund), the full amount is
tax-exempt®*%7%f The subsequent annuity payments by the insurance
company or the pension fund are likewise tax-exempt®f?1%7%2 Severance-
pay entitlements under collective agreements, which arise after the
date of transfer to the new system, no longer benefit from taxation at

the flat tax rate of 6%.k*10¢7

How are voluntary severance payments taxed?

Voluntary severance payments®?%4f which accrue upon or after terminating
an employment contract and amount to three monthly incomes are taxed at
the flat tax rate of 6% (possibly plus increases on the basis of established
service periods, unless statutory severance payment claims accrue for these
service periods), but maximally to the ninefold amount of the maximum con-
tribution basis under the Austrian General Social Security Act. All remunera-
tions beyond this level are taxed at the current tax rate. If there are qualify-
ing periods under a company pension fund (new severance payment system),

the remunerations are taxed at the current rate.
Other miscellaneous remunerations

Are there other miscellaneous remunerations for which tax

benefits are granted?

Special rules apply to the following other miscellaneous remunerations:

« Additional payments *"% dismissal compensationsf?"'%4f and settle-
ment awards®*'% are taxed according to the tax scale. After subtraction
of the social security contributions that are due on these amounts, one-
fifth of the remuneration (not exceeding the ninefold amount of the
Austrian Social Security Number maximum contribution basis) remains
tax-free in order to mitigate the effect on the progression scale and to
take account of tax-exempt supplements. If the employee has trans-

ferred all of his/her severance payment claims to the “new” system and
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if a settlement award is paid, the latter may be taxed at the flat tax
rate of 6% up to an amount of € 7,500. This benefit is not available to
employees who have remained in the “old” system completely, or whose
claims were fully or partly frozen at a certain point in time. k#1102

«  Compensation payments®*"% for non-consumed holiday periods are
divided up. If they relate to current remunerations, they must be taxed
according to the tax scale. If they relate to miscellaneous remunerations,
they are taxed at the flat tax rate of 6%.

*  Pension settlementst*%# are to be taxed at half the tax rate only if
their cash value in 2020 does not exceed € 12,600. If the pension com-
pensation is higher, the full amount is taxed according to tax scale in
the calendar month in which it is paid. The employer may also transfer
the cash value of a pension compensation to a pension fund (not taxa-
ble), in order to avoid taxation.

«  Up to an amount of € 22,000, social-plan payments®*2 benefit from

half of the applicable tax rate.

G. Bonuses and supplements R=12¢f

What tax-exempt bonuses and supplements are there?
Bonuses based on collective agreements, company agreements or statutory

regulations are tax-exempt up to a maximum amount of € 360 per month.

The prerequisite is that the work

+ causes considerable soiling of the employee and his/her clothing (sur-
charge for dirty work) or

+ causes extraordinary hardship, as compared to generally customary work-

ing conditions (in this sector) (pay for hardship at work), or
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* necessarily causes a health hazard on account of the noxious impact of
substances or radiation, extremely high or low temperatures, or humid-

ity (pay for hazards at work).

Supplements for work on Sundays, holidays and at night, together with the
accompanying supplements for overtime work, are also tax-exempt up to a

maximum amount of € 360 per month.

H. Overtime work Rz1145ff

I”

How is “normal” overtime work taxed?

The basic pay for overtime work must always be taxed according to the cur-
rent tax scale. Supplements for the first ten hours of overtime work per month
are tax-exempt to no more than 50% of the basic pay, up to a monthly maxi-

mum total amount of € 86.

l. Supplements for night work and night overtime
work Rz1142ff

When are supplements for night work and night overtime
work tax-exempt?

For tax purposes, night-time is defined as the period from 19:00 o'clock to
07:00 o'clock. Only supplements for working hours performed during a coher-
ent night work time of at least three hours (block time) are taxed at a pref-
erential rate. A special regulation exists for employees whose normal working
hours are mainly in the night period during the wage-payment period.?*"5%
For these employees, the tax allowance of € 360 per month increases by 50%
to € 540 per month. Specific rules apply to claims to tax exemption regarding

supplements for work on Sundays, holidays or at night. The essential points
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are that the company’s operations require the provision of work during that

time, and that there are specific records to prove the time of work.

J. Recalculation by the employer R=118f

What does recalculation by the employer mean?

As a voluntary and special service, the employer or the pension-insurance
agency may, amongst others, balance out differences in amounts in connection
with the monthly tax assessment base in the course of a "recalculation of the
wage tax". This procedure does not require any application.

If more than one-sixth of the incoming current remunerations has been
taxed at a preferential rate as other remuneration during the year, from the
calendar year 2020 onwards the employer must carry out a “wage tax roll-up”
in December (or in the month of termination) and pay tax on the excess.

If you have worked for your employer all year, or if you have received
a pension from your pension-insurance agency all year, and no tax allowance
was recognised for you, the employer or the pension-insurance agency can
consider your trade union membership fees (this requires timely presentation
of the documents, of course) and recalculate the tax for miscellaneous remu-
nerations within the one-sixth of the year (with regard to the tax-exempt

amount and the phase-in rule).
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V.

What claims
may be entered
at the tax office?

The following items are deductible after the end of a
year:

+ Single-earner and single-parent tax credit

* Increased pensioner deduction

+ Support money deduction

 Multiplechild bonus

* Lump sum for commuters (unless already claimed
by your employer)



Details on the tax deduction amounts (including
multiplechild bonus) can be found in Chapter II.
This chapter focusses on:

* Special expenses (e.g. church tax payments,
specific donations or cost of housing creation)

* Income-related expenses (e.g. typical work clothes,
costs of basic and further training or retraining)

* Extraordinary burdens with deductible and
without deductible (e.g. medical expenses)

+ Official certifications and victim passes

 Family Bonus Plus

* Tax regulations in the context of COVID-19



A. Special expenses®*42%

What are special expenses?

The Austrian Income Tax Act 1988 (Einkommensteuergesetz) lists certain

private expenses that are taxed at preferential rates. If the listed expenses

are income-related expenses or operating expenses at the same time, they

are deductible as such.

An unlimited or a limited amount may be claimed for the following

special expenses:

Certain pensions and permanent burdens (e.g. benefit pension, life
annuity, retirement pension, in-return pension, maintenance pension,
mixed pension) to an unlimited amount. Pensions and permanent burdens
are regularly recurring benefits which are paid on the basis of a uniform
and legally enforceable obligation and whose duration depends on the
occurrence of an uncertain event such as the death of a person. Where
pensions are paid in return for the transfer of assets (e.g. a house), only
those pensions that exceed the value of the asset and are reasonable in
amount are deductible.

Contributions to voluntary continued insurance, including the subsequent
acquisition of insurance periods to unlimited amounts?*7?

Voluntary additional insurance under the statutory pension insurance if
the contract underlying the payment was concluded before 01 January
2016

Insurance premiums for voluntary personal insurance — within the joint
maximum amount if the contract underlying the payment was concluded
before 01 January 2016R=458-4%4b

Contributions to nursing care insurances, if they have the character of a
health insurance or a pension insurance from the onset of the need for
long-term care — within the joint maximum amount if the contract

underlying the payment was concluded before 01 January 2016R=458
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Contributions to pension funds — within the joint maximum amount if
the contract underlying the payment was concluded before 01 January
201 6Rz458f

Cost of housing creation and housing improvement — within the joint
maximum amount if the contract underlying the payment was concluded
before 01 January 2016, or the construction work was begun before

01 January 2016.R=495-340

Church tax payments — up to a maximum amount of € 40QR5%8-5¢0
Tax-consultancy costs — to an unlimited amount®z5¢-5¢4a

Donations to certain teaching and research institutions and to umbrella
organisations promoting sports for the disabled®z5¢5-573

Donations to humanitarian institutions (charitable organisations, devel-
opment aid or disaster relief organisations)

Donations for environmental, nature and species protection R?5¢%
Donations to officially authorised animal shelters®?>¢

Donations to volunteer fire departments and regional fire-fighting asso-

ciationsR#5¢?

Donations are deductible only to the extent that they do not exceed 10% of

the total amount of income of the relevant year of assessment.??%%

Note:

Special expenses for voluntary insurance, church tax payment and
deductible donations which you make from 2017 onwards will be
sent electronically directly to the tax administration by the receiving
organisation. Hence, these no longer need to be asserted in the tax
returns. For transmission, you must provide the organisation with
your first and last name and date of birth. This information is

encrypted in compliance with the applicable data protection regula-

What claims may be entered at the tax office?



tions and to be used only by the tax office for the purpose of con-
sideration in the assessment. Therefore, documents relating to these

special expenses do not need to be retained (see page 70).

When may special expenses be claimed?

Generally, the relevant point in time is when the payment is made. If an insur-
ance premium or a similar amount is paid once (one-off payment), you may
apply in the year of the one-off payment to split the amount over ten years.
As a result, you will be able to use your personal maximum amount more
efficiently.R=434 483 The splitting over ten years may also be claimed for unlim-
ited contributions to a voluntarily continued insurance coverage (to subse-

quent acquisition of insurance periods).

Can payments, made for other persons, be claimed as
special expenses (extended circle of persons)?

Contributions to personal insurance, including continued payments to the
statutory social security scheme, subsequent acquisition of insurance periods
for time spent at school, self-insurance of relatives, costs of housing creation
or improvement, and church tax payments are also deductible if made for a
spouse/registered partner not living separated on a permanent basis or a
child for which one is entitled to child deduction or support money deduction.

The same applies to a partner in a domestic partnership with child.?=57

What claims may be entered at the tax office? 69



Note:
In the following cases, please fill in Supplement L 1d to Form L 1 for

special consideration of special expenses:

* when considering a contribution to a domestic church or religious
community, if the data communicated differ

 for foreign donations/foreign church tax payments

* in case of subsequent acquisition of insurance periods and

voluntary continued insurance

For more information, see the completion instructions for L 1d

What procedure must be followed to claim special
expenses?

You can claim your special expenses in the course of your employee tax
assessment. Keep your receipts for a period of seven years, since they may
have to be shown to your tax office on request. Vouchers of electronically

communicated special expenses do not need to be retained.

What special expenses are deductible only under the overall
maximum amount (special-expenses basket)?Rrz580-584

Insurance premiums (except for voluntarily continued insurance payments and
the subsequent acquisition of insurance periods), contributions to pension
funds, housing creation or improvement, are also regarded as items of the
“special-expenses basket” and deductible up to an overall maximum amount
of € 2,920 per person and year. The personal maximum amount increases to
€ 5,840 for single earners and single parents. If you are not entitled to the
single-earner tax credit, the personal maximum amount increases to € 5,840

if the income of your spouse/partner is less than € 6,000 a year, you are

70 What claims may be entered at the tax office?



married or a registered partner for more than six months during the calendar
year and do not live separated from your spouse/partner on a permanent
basis. Special expenses within the maximum amount only have a fiscal effect

for one-fourth.

What is the lump sum for special expenses??=5%#
Even in the event that you have not incurred any special expenses, an amount
of € 60 per year is automatically deducted from your income in the course of

settling your current wages/salary, as a lump sum for special expenses.

What is the tax effect of the special-expenses basket??z58%-51
The sum spent in the framework of your personal maximum amount is divided
by four (the so-called “special-expenses quarter”) and reduced by the lump
sum for special expenses of € 60 per year. Special-expenses baskets therefore

have an effect on your tax payment only if they amount to more than € 240.

Example

Special expenses € 2,036
A quarter thereof € 509
— Lump sum for special expenses - €60

Tax-effective special expenses
(up to € 36,400 of annual revenue) € 449

Special expenses with effect on tax will reduce income tax payments by the

amount of the respective marginal tax rate (see page 23).
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What level of income rules out the special-expenses
basket?Rz592-595

Up to a total amount of income of € 36,400 per year, one-fourth of the
expenses are due under the special-expenses basket (see example). In the
range from € 36,400 to € 60,000, the deductible amount is evenly reduced

according to the following formula:

(60,000 - total amount of income) x (special expenses quarter — 60)
23600

An amount of € 60 is recognised in any event.

+ 60

B. Types of special expenses
Insurance premiums

Which insurance premiums may be deducted in an unlimited
amount?

Contributions to voluntarily continued insurance coverage under the statutory
social security pension scheme and payments for the subsequent acquisition
of insurance periods under the statutory social security scheme ®*7? are
deductible to the full amount without any limit on maximum amounts (no

quartering) and without reduction by the lump-sum amount.

Which insurance premiums may be claimed to a limited
amount under an overall maximum amount?
These special expenses are deductible in 2020 only if the contract underlying
the payment was concluded before 01 January 2016.

The tax benefits for special expenses are granted only for personal

insurance, but not for property insurance (e.g. fire, contents insurance).

72 What claims may be entered at the tax office?



Personal insurance policies comprise voluntary insurance premiums and con-

tributions to:

Additional insurance in the statutory pension insurance, if the application
was made before 01 January 2016

Annuity insurance with an annuity due during lifetime Re464 479

Standard life insurance®*!

Endowment insurance (annuity or standard life insurance), if the policy
was signed before 01 June 1996 R=4¢7

Nursing care insurancefz4%8a

Health insurancefz48-4¢1

Accident insurance (including passenger accident insurance)

Widow, orphan, provident insurance and contributions to a funeral fund

(survivors' social security system)

With the exception of contributions for a voluntary extension of insurance

coverage, the premiums paid to all insurance companies in the EU area may
be deducted.

Note

If you claim a premium in connection with a provident pension (see
page 180) for your contributions to a voluntary additional insurance
under the statutory social security scheme, you may not claim the

payment as special expenses at the same time.

When must tax on insurance premiums be paid with
retroactive effect?

If claims are settled by a capital payment, before or when the annuity pay-

ments commence, tax must be paid retro-actively for the amounts claimed as

special expenses.®*% Tax on insurance premiums must also be paid subse-
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quently if life-insurance claims — without proof of a financial distress — are
assigned, bought back or mortgaged within ten years. The subsequent taxa-
tion applied to the payment with retroactive effect is 30% of the amounts in
question. In the case of reimbursements, future premiums cannot be claimed

up to the amount of the reimbursement.

Contributions to pension funds

Contributions that an employee pays into a domestic pension fund or, without
any statutory obligation, into a pension fund abroad, are special expenses
within the overall maximum amount. The same applies to premiums paid into
an employees’ group insurance, as well as to similar foreign institutions (§ 5
item 4 of the Austrian Pension Fund Act). Only one-fourth of the pension due
on these contributions or premium payments is taxable. The full amount of

tax is, however, due on the pension deriving from employer contributions.

Note

If you claim a premium in connection with a provident pension (see
page 178) for your contributions to a pension fund or your payments
to a company group insurance scheme, you may not claim it under

special expenses at the same time.

Housing creation and renovation®z475-540
These special expenses are deductible in 2020 only if the contract underlying
the payment was concluded before 01 January 2016, or the construction work

was begun before 01 January 2016.84%
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What expenses for creation of housing are special
expenses?Rz303-503

Expenses for the construction of owner-occupied houses and apartments or
payments for amounts committed to property developers for eight years
(building cost subsidies for the construction of a rented apartment, e.g. to
cooperatives and municipalities) are deductible as special expenses within
the common maximum amount if the contract underlying the payment was
concluded before 01 January 2016, or construction commenced before
01 January 2016.

What is an owner-occupied house, and who may deduct
special expenses for t??z503-2510

An owner-occupied house is private housing in Austria or in an EU or EEA
member state that can be lived in throughout the year (heating facilities and
authorised for occupation). A garden cottage or lakeside bungalow is not an
owner-occupied house. An owner-occupied house may comprise a maximum
of two apartments, and two-thirds of the total usable floor space, as a mini-
mum, must be for living purposes. As a rule, the owner or a co-owner may
claim special expenses. See page 69 for the extended circle of persons. Tax
benefits are granted for construction work (also for pre-fabricated houses),
but not for the purchase of a ready owner-occupied house. If someone buys
the building shell, the purchase costs are not special expenses, but the further
costs for the construction work are deductible. The owner-occupied house or
apartment must be used as principal residence for a minimum of two years

following immediately upon its completion.
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What are costs of construction for an owner-occupied

house?®=5™

The cost of the land is part of the construction costs, as all direct and indirect

costs of the construction work are:

« Costs of the real-estate property, including agent fees and develop-
ment costs

* Planning costs (building contractor, architect)

» Costs of connecting the house to public supply networks (sewage,
water, gas, electricity)

+ Building costs (work by the building contractor, electrical installations,
roofing, etc.)

» Costs of purchasing building materials (gravel, cement, tiles, etc.)

+ Costs of fencing

By contrast, the following are not special expenses:f?5?

« Furnishing costs (e.g. carpets, furniture, built-in kitchen cabinets, wall
panelling)

« Costs of garden landscaping

«  Costs of building structures separate from the owner-occupied house

(e.g. garage or sauna next to the house)

When claiming a purchase of real estate as a special expense, you must start
the building work within five years. When buying the real estate after building
the owner-occupied house, no special expenses may be claimed.

Generally, only the costs incurred until completion of the owner-
occupied house (permit of occupation) may be asserted as special expenses
for the creation of housing, as well as the repayments of loans, including
interest, taken out for these expenses. If additional conditions are linked to
the permit of occupation (e.g. plastering the facade), these expenses are also

considered building costs affording a preferential tax treatment.
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What is considered an owner-occupied apartment?Rz503a Rz519-521
Expenses for the construction of an owner-occupied condominium within the
meaning of the Austrian Condominium Ownership Act can be claimed as spe-
cial expenses, provided that at least two thirds serve residential purposes and
the contract underlying the payment was concluded before 01 January 2016
or construction commenced before 01 January 2016. The purchase of an already

completed (constructed) owner-occupied apartment cannot be deducted.

What are amounts with an eight-year commitment?R=47f

These are payments by the future homeowner to create housing through:

*  Non-profit building, housing and development societies

+ Companies that build housing on the basis of their by-laws and conduct
of business

 Territorial corporations (e.g. contributions to building costs for municipal

housing)

If the amounts are paid back before the expiry of eight years of the signing
of the contract, subsequent taxation results. If the apartment ultimately
becomes the property of the purchaser, or if the repaid amounts are used

again to create or improve housing, no subsequent taxation is due.

What expenses for housing improvements may be claimed
as special expenses??z522-530
Costs of improving living premises are deductible if the work is directly
commissioned by the taxpayer and carried out by authorised companies and
was begun prior to 01 January 2016. Both maintenance and building costs
may be claimed.

Expenses for the improvement of a house or apartment are deducti-
ble both by the owner and, for example, the lessee. In the latter case, the
improvement work must have been commissioned by the lessee (and not by

the lessor).Rz524
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Improvement work R#531-533% comprises in particular:

¢ Renewal of all windows, including frames

¢ Renewal of all doors, including frames

¢ Renewal of ceilings

* Renewal of floors

* Renewal of individual windows to improve noise protection or to reduce
energy consumption

* Renewal of entrance doors to improve anti-burglary protection or to
reduce energy consumption

* Renewal of heating systems (improved heating performance, better
handling)

* Renewal of electrical, gas, water and heating installations

* Installation of heat pumps, solar and heat recovery systems

* Installation of photovoltaic systems

+ Conversion to district heating

* Measures to reduce energy losses or consumption

* Subsequent connection to existing supply networks (e.g. water, sewage,
electricity or gas supply). This also includes expenses for building the
connection, as well as the connecting charges. The costs of a telephone

connection cannot be deducted.

Building costs comprise in particulartz534:

« Merging of apartments

 Fitting of central heating and elevator systems
 Fitting of bathroom and toilet facilities

+ Shifting of doors, windows and walls

The following, for example, may not be deducted:**5%
« Ongoing maintenance jobs, repair of plaster finish, painting and apply-
ing wallpaper to walls, renewal of damaged window panes

 Bills for material for do-it-yourself jobs
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¢ Renovation costs passed on as part of the rent payments®f?%
*  Expenses for luxury fittings

e Costs of furniture (furniture items, built-in kitchen cabinets)

What rules apply when loans are used for financing?

If third-party financing is used to construct or improve housing, the repay-
ments (including interest paid) are deductible as special expenses if the loan
agreement was concluded before 01 January 2016. This also applies if the
loan was taken over from the previous owner.f##4° The repayments of re-sched-

uled loans at better conditions also benefit from tax credits.k#43°
Church tax paymentsRz558-5¢0

To what extent can church-tax payments be deducted??z358-560
Payments to state-recognised churches and religious communities may be
claimed up to a maximum amount of € 400 per year. They may be claimed in
addition to the special-expenses basket, and the lump sum for special
expenses is not reduced. Compulsory contributions paid from 2017 onwards
to domestic churches or religious communities are directly communicated
electronically from the receiving organisation to the tax administration. Hence,
these no longer need to be asserted in the tax returns. For transmission, you
must provide the organisation with your first and last name and date of birth.
This information is encrypted in compliance with the applicable data protec-
tion regulations and to be used only by the tax office for the purpose of
consideration in the assessment. To assert compulsory contributions to a

foreign church or religious community, please use Form L 1d.
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Donations

What donations are tax-deductible??z5¢5-573

A tax benefit is granted for donations to research and teaching institutions. The

following benefited recipients of donations are specifically listed in the law:

« Universities, art colleges, Academy of Fine Arts

* Research Promotion Fund

* Austrian Academy of Science

+ Austrian National Library, Diplomatic Academy, Austrian Archaeological
Institute, Institute for Research into Austrian History

* Federal Office of Monuments and certain museums

* Umbrella organisations promoting sports for the disabled

+ Institutions comparable in terms to the points listed above and head-
quartered in a Member State of the EU or a country with which there is
comprehensive legal and administrative cooperation. Provided, however,
that the donation supports Austrian science, adult education, arts and
culture or Austrian sports for the disabled.

+ Diplomatic Academy

* International Anti-Corruption Academy

Moreover, donations paid to benefited corporations for charity purposes, for
fighting poverty and need in developing countries, as well as relief in case of
national and international emergencies are recognised under special expenses
by the fiscal authorities.

Donations of money to organisations for environmental, nature and
species protection and officially authorised animal shelters are deductible as
special expenses. Donations to volunteer fire departments and regional
fire-fighting associations are also deductible.

You can find a list of preferentially treated beneficiaries of donations

at bmf.gv.at.
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Donations paid from 2017 onwards to benefited domestic organisations
are directly communicated electronically from the receiving organisation to
the tax administration. Hence, these no longer need to be asserted in the tax
returns. For transmission, you must provide the organisation with your first
and last name and date of birth. This information is encrypted in compliance
with the applicable data protection regulations and to be used only by the
tax office for the purpose of consideration in the assessment. To assert dona-

tions to benefited foreign organisations, please use Form L 1d.

What amount of donations can be deducted??=58#

Only monetary donations or donations in kind to the institutions directly
considered in the law (e.g. museums, universities) can be deducted as special
expenses. Donations can be deducted only to the extent of 10% of the total

amount of the income of the current year.

C. Income-related expenses®=22f

What are income-related expenses?
An employee incurs income-related expenses in the form of expenses or
expenditures that are related to his/her job. They are therefore directly con-
nected to the work provided by an employee.

Certain income-related expenses such as, for example, statutory social
security contributions, membership contributions to chambers and contribu-
tions to promote housing construction are automatically settled by the
employer when deducting wage tax. The service fee for your “e-card” (elec-
tronic social security identification) is also a statutory contribution, which is
deducted automatically in the course of wage accounting.??243f

Income-related expenses with effect on tax will reduce income tax

payments by the amount of the respective marginal tax rate (see page 23).
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You can claim the lump sum for commuters from your employer. If you
have failed to do so, you can still claim it from the tax office in the course of
an employee tax assessment.

Other income-related expenses may subsequently be claimed from

the tax office in the course of an employee tax assessment.

What are the essential features of income-related expenses?
As a rule, it must be possible to provide evidence of income-related expenses
(invoices, vehicle log). If no proof can be furnished for the type and amount

of the expense, substantiation is sufficient.

Note
Please do not enclose documents with the tax return. However,
please keep these documents for seven years, since they must be

shown to the tax office upon request.

What is the lump sum for income-related expenses?

Every active employee is entitled to a lump sum for income-related expenses
to the amount of € 132 per year. This lump sum is already included in the wage
tax tables and is deducted from the tax base for wage tax irrespective of
whether income-related expenses are actually incurred.

The following income-related expenses, which are incurred most fre-
quently, therefore reduce the tax payment only if their total amount is more
than € 132 per year.R320f
* Work clothes?z32#

+ Tools and equipment®??”/
* Work roomPrz324#
«  Cost of basic, further and re-training®z3%8f

» Costs of works council contribution®?242
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«  Computerstz¥f

«  Two households ¥4 and journeys homeRz354#
+ Specialised literature f#3%3

+  BicycleRessa
« Travel costs
* Risk money R=3%7

* Internet R=3¢

*  Motor vehiclerz¢%f

- Journey costs®?78#

» Language courses 363
+  Study tripsf=®f

+ Telephone, mobile phone fz%!

D. Typology of income-related expenses®=322#

Work clothes®z322

Typical working clothes or protective clothing may be claimed under expenses

for working clothes. Clothing that is usually worn in private as well cannot be

asserted. This includes the cost of a costume or a suit, even if such clothing

is required in the workplace. Income-related expenses are, for example:

« Outfits worn by fitters, painters, or assembly workers; asbestos overalls
or special jackets/smocks

«  Shoes and stockings as leg support for occupations requiring standing

« Cooking outfits, butcher aprons

« Uniforms or duty outfits provided with company logo in the style of a

uniform, as well as the accompanying accessories
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Note

The cost of cleaning your work clothes are deductible only in the
event of extraordinary soiling during work (e.g. the work clothes of a
car mechanic). Another requirement for deducting the expense is

the invoice of the cleaning firm.k=2

Tools and equipment®=?7

This includes items that are used mainly in the exercise of one’s occupation.

Examples:

«  Computer

« Motor vehicles for travelling salespersons/field sales staff
«  Knives for butchers or cooks

«  Motor saws for forestry workers

*  Musical instruments for musicians and music teachers

Appliances and devices that cost less than € 800 (until 2019 € 400) are low-
value assets. They may be written off completely in the calendar year in which
they were bought. If the acquisition costs exceed € 800 (until 2019 € 400)
for any item that can be used for more than one year, the cost may be written
off only over the expected service life (depreciation for wear — known for short
in German as “AfA", Absetzung fir Abnutzung).

Whenever work equipment or devices are bought after the 30th June
of a year, only half the depreciation-for-wear amount may be written off for

the first year®*%® (see example under “Computer”, page ).

Work roomRz324-336

As a rule, the expenses for a room used for work in one’s private premises,

including furniture, are not deductible. Expenses are deductible only if the
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workroom is used (almost) exclusively for one’s occupational activities and

constitutes the centre of one’s entire business and occupational activities.

This applies, in particular, to home work, accountants working from

home or teleworkers (see page 99), but not to teachers, judges, politicians or

travelling sales staff. Expenses for a work room necessary for work-related

reasons that is located outside the housing area can be deducted as

income-related expenses.f=3%

As income-related expenses associated with a workroom, the following pro-

rata costs can be considered:

Rental cost

Operating costs (heating, electricity, insurance, etc.)

Depreciation for wear (AfA) of furniture items; in case of owner-occupied

houses or apartments also the depreciation for wear (AfA) regarding
construction costs

Cost of financing Rf#3%

Note
Furniture and objects used in private premises outside the tax-rec-
ognised work room (e.g. desks, chairs, shelves, office cabinets, and

|17

cupboards) are not deductible. Only “typical” work equipment — such
as, for example, computer equipment (including a computer desk) —

is considered to be work equipment to the extent that it is used for
one's work. It is therefore not a problem to keep it in one's premises,

even if there is no fiscally recognised workroom.k=%
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Basic, further and re-trainingR=358-3¢¢

When can training measures be claimed under your tax
assessment?

Expenses for training measures are deductible as income-related expenses if
they are costs for further training, basic training in a related occupation, or

comprehensive re-training.k?3%8

What are basic and further training costs, and when can
they be deducted?

We speak of further training when an occupational activity is exercised and
the training measure (e.g. occupation-related courses, seminars) serves to
improve one'’s knowledge and skills in exercising that occupation. Further
training costs may be deducted as income-related expenses. Basic commercial
and office-management training (e.g. computer courses, internet courses,
obtaining the European computer license, introductory courses to book-keep-
ing, cost-accounting, payroll accounting or tax regulations) are deductible in
the respective occupation, without the actual applicability of the knowledge
being checked (see language courses, page 98).

We speak of basic training if the training measure serves to obtain
knowledge that will facilitate the exercise of an occupation in the future. The
costs may be deducted if they are related to an occupation that is currently
being practised. Related occupations are, for example, hairdresser and chi-
ropodist, butcher and cook, electrical engineer and IT engineer.

Whenever a training measure is related to an activity that has been
pursued previously, one need not distinguish between basic and further train-
ing because both types of training can be deducted. Basic and further train-
ing costs differ from re-training in that the former need not be “comprehen-
sive”, which means that specific occupation-related training elements are

deductible as income-related expenses.
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Below are some examples of deductible further and basic training expenses:

Costs involved when an electrician attends an upper-level secondary
vocational school for electrical engineering

Costs involved when a building contractor who has attended upper-
level secondary vocational school studies architecture at a technical
university

Costs involved when a trained catering service provider attends a
course on tourism management

Costs involved when a technician wishes to take the examination to
become a civil engineer

Costs involved when a civil servant wishes to take the examination for
the higher civil service or to attend an upper-level (general or voca-
tional) secondary school or an appropriate university course for public

servants

What are re-training costs, and when can they be claimed?

We speak of re-training if the measure is so comprehensive that it facilitates

access to a new occupational activity that is not related to one’s previous

activity, and if the goal is to actually exercise another occupation.

Below are examples for deductible re-training measures:

Training of an employee who previously used to work in the printing
industry to become a nurse

Costs involved in the training of an agricultural worker to become a
tool maker

Costs involved in the training of a seamstress to become a midwife
Costs involved if a student earns money from occasional menial jobs in

order to finance his/her studies
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Just like the terms basic and further training, the concept of “re-training”
requires, as a rule, the taxpayer to pursue an activity, which may only be

menial or occasional, during the year in which he/she undergoes re-training.

Example
A person begins to study medicine in October 2019 and begins to
work as a taxi driver in February 2020. From the year 2020 on, the

costs of the university study may be claimed as re-training costs.

Re-training costs are also to be considered for tax purposes if the other
occupation, which the comprehensive re-training targets, is not practised as
the primary activity.

If an occupation was practised previously, then unemployment inter-
vening in the meantime does not prevent deduction of re-training costs, nor
of basic and further training costs, irrespective of whether unemployment
benefits are received or not. As a pensioner does not pursue a gainful employ-
ment, as a rule educational measures of any kind (further training, basic
training, or re-training) cannot be claimed as income-related expenses. Early
retirees are the exception to this rule, if they are seeking re-entry into the
labour market. The motives for re-training may be due to external circum-
stances (e.g. the employer restructures or even closes his operations for
economic reasons), or caused by one's own dissatisfaction with the original
occupation, or by an interest in pursuing another occupation. However, the
taxpayer must prove or substantiate that he/she actually aims at practising

another occupation.
This may be assumed in any case if

* due to unemployment there is no opportunity to realise income with the

previous occupation anymore, or
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 if further realisation of income with the original occupation is jeopardised,
or

+ the career or income outlook is improved by the re-training.

The re-training must be comprehensive. Costs incurred by the taxpayer for
re-training measures that are sponsored from public funds (Labour Market
Service = AMS) or work foundations, are always deductible as income-related
expenses, to the amount of the personally borne costs. However, costs for
courses or course modules for an unrelated occupational activity are not
deductible as re-training costs (e.g. costs for attending a single nursing course
that, as such, does not represent a change of occupation). Such costs are

deductible only if they are costs for basic or further training.

May costs for studies be claimed?
The costs of studying at university can be deductible as costs of further train-
ing (e.g. a second study course closely linked to the first study course, for
example if a lawyer studies business administration), or as costs of basic train-
ing in the event of a related occupation (e.g. if an industrial clerk studies busi-
ness administration), or as re-training costs (e.g. if a librarian studies pharmacy).
In this connection, not only the tuition fees for a course but all costs
related to the training measure (e.g. specialised literature and travel costs,

see pages 93 and 97) are deductible.

How about costs for vocational schools?

Expenses incurred for vocational schools are deductible if they are connected
to the exercised or a related occupation or constitute comprehensive re-train-
ing. For example, an accountant may claim the expenses incurred for attending
an evening course at a lower or upper-level commercial college; a senior
employee of an export company may attend a college of applied science in this

field; or a technician may attend a course at an upper-level technical college.
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May costs for “private” training be claimed as well?

Costs of training relating primarily to the private sphere are not deductible.
This includes, for example, the costs for obtaining a driving license (“B” license),
sports courses or personality development training. The costs for obtaining a
truck driving license (“C” license) are deductible only if you need the driving

license for the occupation that you exercise or that is related to it.

Which costs for training measures may specifically be

claimed as income-related expenses?

The following, in particular, may be claimed:

+ Actual costs of courses (course fee)

» Costs of course material, specialised literature

+ Costs of "working tools" (e.g. pro-rata costs of a PC)

+ Travel costs

« Any per-diem allowances - for the first five days, if the course is held
away from one'’s domicile or place of work (see “Travel expenses”, page 96)

¢ Accommodation costs

When and for what income may costs for training measures
be deducted?

Like all income-related expenses, the costs for basic, further and re-training
are to be claimed for the year in which they were incurred. The further and
basic training costs are to be asserted as income-related expenses in con-
nection with the original activity.

The costs for comprehensive re-training which aims at pursuing another
occupation are so-called “anticipated income-related expenses” which may
be offset against other income (also such from employment). In individual
cases, further training costs may also be granted as anticipated income-re-
lated expenses (e.g. a course about the law on securities when being promised

a job in the securities department of a bank).
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Tax-exempt promotional funding (e.g. grants) must be subtracted when
deducting expenses for training in the course of an employee tax assessment.

le., claim only the remaining amount!

Example

If the costs of your continued education amount to € 200 and you
receive a grant of € 50 as a refund, you may assert only the remain-
ing amount of € 150 as costs for continued education in your

employee tax assessment.

Costs of works council contribution??242
The works council contribution is deducted when calculating wage tax; how-
ever, it does not reduce tax on current wage-tax settlements. It may be

claimed in the course of an employee tax assessment.

ComputersR=33%

Expenses for computers and their accessories (e.g. printers or scanners) are
income-related expenses, to the extent that they are used for occupational
purposes. If the computer is set up in one’s lodging, the employee must
prove or substantiate to what extent he/she uses the computer for job-re-
lated purposes.

Without specific proof - if essential use as work equipment has been
credibly substantiated —, 40% are assumed to be for private use. The purchase
cost of a computer may be written off by way of a depreciation for wear (AfA)
on the basis of a minimum period of use of three years. The PC, the monitor
and the keyboard constitute one entity. If accessories — such as a mouse,
printer or scanner — are subsequently bought for less than € 800 (until 2019
€ 400), they can be considered low-value assets and written off fiscally imme-

diately completely (after deduction of a portion for private use).

What claims may be entered at the tax office? 91



All expenses in connection with the use of a computer such as a PC

desk, software, memory sticks, manuals and paper, may be claimed in keeping

with one'’s occupational use.

Example

Purchase of a personal computer, including monitor and keyboard,

which is to be set up at home and used for one’s occupation, for a

total of € 1,200 on 11 August 2020. The income-related expenses —

without evidence regarding the private use — are as follows, assum-

ing a three-year service life:

Year Total 40% private use  Deduction
Depreciation for € 200* €80 €120
wear (AfA) 2020

Depreciation for € 400 €160 €240
wear (AfA) 2021

Depreciation for € 400 €160 € 240
wear (AfA) 2022

Depreciation for € 200* €80 €120

wear (AfA) 2023

* Six-month depreciation for wear (AfA)

Two households =34 and journeys homeRrz354#

If you need lodging near your work place because your family domicile is too

far away from your place of work to go home every day (in any event in case

of a distance more than 80 km or journey with the actually used means of

transportation more than one hour), the expenses for such lodging are deduct-

ible as income-related expenses. A prerequisite for maintaining two house-

holds is that the taxpayer has two residences where households are kept. For
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example, the rent and overhead costs for an apartment rented for this pur-
pose, but also furniture items or hotel costs up to a monthly amount of € 2,200
are deductible.k=4

In addition, expenses for journeys home may be deducted as
income-related expenses, up to a monthly maximum amount of € 306. The
travel costs are the expenses for the means of transport used (e.g. railway
tickets, mileage allowance).

Married couples or persons living in a registered partnership or a
marriage-like cohabitation (with or without a child) may deduct these
income-related expenses on an ongoing basis, if both partners have fiscally
relevant income (more than € 6,000 per year, or more than one tenth of the
taxpayer's income).

If the partner is not gainfully employed, the costs of two households
may generally be claimed for a period of two years. Single persons may claim
the costs for a limited period of six months. In exceptional cases (e.g. in
occupations with typically high fluctuation, such as the building trade; in the
case of temporary employment contracts; in the case of a parent requiring
nursing care at the family domicile; in the case of a family domicile abroad),

even a longer period may be justified.?z34¢

Specialised literature®=3:3

Expenses for technical text books (or corresponding electronic media) may
be claimed as income-related expenses. The receipt must give the precise
title of the book. It is not enough to refer to “miscellaneous specialised
literature”. Literature that is also of general interest to persons not working
in your profession, such as encyclopaedias or references, is not regarded as
specialist literature. As a rule, expenses for newspapers are considered

private expenses.k?3%
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BicycleRz3s6a

The mileage allowance of € 0.38 per km may be claimed as income-related
expenses when using one’s private bicycle for job-related trips (does not apply
to travelling between home and workplace). The maximum mileage to be

claimed every year is 1,500 km (= up to € 570).

Travel costs

See “Travel costs”, page 97.

Risk money®r=3%7
Till shortages that the employee must refund to the employer are income-re-

lated expenses.

Trade union membership feeskz24%f
Trade union membership fees may be deducted as income-related expenses
only if the employer has not withheld them and if they were not recognised

when determining wage tax.

Internet®=3¢

The costs for using an internet connection for job-related reasons may be
claimed in keeping with the occupational use. If a distinction is not possible,
the allocation of the costs must be estimated.

Provider fees, line costs (online fees) or the costs of lump-sum solu-
tions (e.g. packages for Internet access, telephone charges) may be claimed
on a pro-rata basis depending on the occupational use. Expenses for special
areas of application, due to the occupational use, are deductible in full (e.g.

fees to use a legal information system).
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Motor vehicles Rz369-381

Costs due to the job-related use of a private motor vehicle may be claimed

as income-related expense either in the form of a mileage allowance or to the

actually established amounts.

The mileage allowance covers the following costs:

Depreciation for wear

Fuels and oil

Service and repair costs

Additional accessories (winter tires, car radio, navigation set, etc.)
Taxes, (parking) fees, toll fees and high-way sticker

Insurances of all kinds

Membership fees in motorists’ clubs

Financing costs

Mileage allowances may be deducted for a maximum of 30,000 km that are

travelled on business every year. The costs may also be deducted at their

actual amounts, in keeping with the occupational use, instead of the mileage

allowance.R=372.375

Note

In addition to the mileage allowance, damage due to force majeure
(especially costs of repair after a no-fault accident, stone chipping)
that occurs in the course of an occupational assignment using the

motor vehicle may also be claimed as income-related expenses.?=73

A travel log should be kept to evidence the business trips travelled in the

course of a year. It should list the date, the mileage reading, the point of

departure and destination, the purpose of the individual trip, and the kilo-
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metres travelled per day on business. If it is possible to prove the use of the
motor vehicle by other means (e.g. travel expense report to the employer),

you do not need a travel log.

Travel expenses?z278-318

The Austrian Income Tax Act (Einkommensteuergesetz) defines a business trip
as being an activity of the employee away from his/her place of work, upon
order by the employer. The term “business trip” is relatively broad (see chap-
ter “Business trips”, page 50). Travel expense reimbursements paid by the
employer are tax-exempt within certain limits.

If the employee receives from the employer no or only parts of the
travel expense reimbursements that are admissible under tax law, he/she may
claim all or parts of these expenses as income-related expenses. However,
the requirements for a “job-related trip” must be met, which are stricter than
for business trips. This restriction does not apply to travel costs, i.e. the
employee may claim the costs for any job-related trip (except for travelling
between home and place of work) as income-related expenses, unless they

are reimbursed by the employer.

What is a job-related trip?
We speak of a job-related trip if an employee travels over a longer distance
(a route with a minimum length of 25 km in one direction) for reasons related
to his/her job. The trip must last more than three hours, when travelling in
Austria. Moreover, this must not create an additional centre of activity (see
page 52). Travel costs may be claimed also when travelling shorter distances
and shorter times.Rz267f

In contrast to a business trip, a trip undertaken for one’s occupation
may also take place without instructions from the employer (e.g. further voca-
tional training, in order to take up a new job). The taxpayer must pay for the
costs that may be deducted as expenses (“travel expenses”), such as travel

costs, additional costs for meals and accommodation.
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Note
Tax-exempt travel expense reimbursements by the employer reduce

the respectively deductible expenses.

Travel costs
Travel costs for job-related trips are considered as income-related expenses
— if they are not reimbursed by the employer — to the actually incurred amount
(rail, plane, taxi, motor vehicle), even though the distance may be less than
the minimum requirement of 25 km and the duration shorter than the required
three hours. As a rule, travel costs may also be claimed for trips between two
or several centres of activities.®*?’* Travel costs between one’s home and
workplace, however, are fully compensated by the transportation deduction
and possibly by a lump sum for commuters and the commuters’ euro to which
one may be entitled.??2""

Please refer to the entry in section “Motor vehicles”, page 95, for
information on the deductible expenses when using one's own vehicle for
occupational purposes (e.g. mileage allowance or actually incurred costs for

the occupational use of one'’s vehicle).

Per-diem allowances

If a job-related trip in Austria takes more than three hours, € 2.20 may be
claimed as per-diem for each commenced hour (maximum € 26.40 per day).
If a journey lasts 4.5 hours, for example, a per-diem allowance of € 11 is due.
This also applies if proof of higher expenses can be furnished. When travelling
abroad, special rates apply (see “Journeys abroad”, page 54). If a trip abroad
lasts longer than three hours, one-twelfth of the respective daily rate may be
claimed for each commenced hour. The full amount of the per-diem allowance
is due for 24 hours. Employees who do not receive tax-exempt travel expense

reimbursements from their employer, or receive smaller amounts than the ones
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listed above, may claim the aforementioned amount from the tax office (the
so-called “pro-rated income-related expenses”). However, per-diem allowances
(as well as pro-rated income-related expenses) cannot be claimed if a new
centre of activity is established (see page 52). If there is no assignment at
the new centre of activity during a period of six months, the employee is once

again entitled to receive per-diem allowances.

Accommodation costs

If one must spend the night away from home while on a job-related trip, one
may claim as income-related expenses either the costs, including breakfast,
according to receipt, or the lump sum for overnight stays of € 15 per overnight
stay.k='S When staying overnight abroad, the relevant maximum rate for Fed-
eral employees are deductible per overnight stay if the expenses are not
documented (see page 53).

If the employer provides overnight accommodation free of charge, one
is not entitled to the lump sum for overnight stays. Possible additional expenses
(e.g. for the breakfast) may, however, be claimed. Without receipt, they are to
be entered as € 4.40 in Austria and € 5.85 abroad per overnight stay.t="

Language courses®=¢3

The costs for obtaining foreign language skills are deductible if the foreign
language is required for occupational purposes (e.g. as a secretary, tele-
phone operator, waiter, hotel staff or employee in an export department).
Foreign languages are other languages than one’s mother tongue, which
may also include German in some cases. When attending a language course
abroad, only the tuition fee, but not the accommodation and travel costs

may be claimed.
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Study tripsrz389-3%

Expenses for study trips are considered to be costs for further vocational

training if they can be clearly distinguished from private trips and meet the

following requirements:

* The trip is planned and carried out either in the context of a training
course, or in another manner that clearly reflects the occupational
purpose.

* It must be possible to apply to one’s job, to some extent, the knowl-
edge to be obtained.

* The programme must be tailor-made specifically for the professional
group concerned.

* The programme must cover an average of eight hours per day, similar to

normal working hours k37

If these requirements are met, all costs incurred in this context (e.g. travel
costs, accommodation costs, tuition fees, congress materials) may be claimed
as income-related expenses. If the job-related part of a study trip is clearly
distinguishable from the private part, the costs related to the further occu-
pational training are deductible as income-related expenses (e.g. pro-rated

hotel and air travel costs, tuition fees, congress registration fees).??%

Telephone, mobile phone ?3%1

The total amount of the actual costs for job-related telephone calls may be
claimed as income-related expenses. Regarding private phones (mobile phones),
the job-related part of the purchase cost of the telephone as well as of basic

and call charges are deductible, if evidenced or credibly established.

Teleworker
The workplace of a teleworker who works exclusively at home and has no
place of work at his/her employer’s is his/her lodging. As a rule, travels to

the company office are regarded as business trips.k?703%
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Telephone charges, expenses for an Internet connection, and — if there
is a workroom — the pro-rated costs for rental, electricity and heating, for
example, may be claimed as income-related expenses in the employee tax
assessment.

Lump-sum reimbursements for expenses by the employer are classified

as taxable income.

E. Lump sums for income-related expenses®z376-428
Lump sums are available for the income-related expenses of certain occupa-
tional groups. They may be claimed without any proof in the course of the
employee tax assessment. When so requested by the tax office, a confirmation
by the employer must be produced, containing the following information:
 the specific occupation (group of professions)

+ the fact that the stated occupation is exercised exclusively

+ the period of work and any breaks

+ the number of appearances in the case of persons working for television

* the reimbursement of costs

In addition to the lump sum, no additional (also extraordinary) income-related
expenses arising from the specific work may be claimed. If the income-related
expenses are higher, the actual income-related expenses may be claimed
instead of the lump sums.R*28

The following lump sums apply to the income-related expenses of the

following groups of professionals:

Variety artists 5% of the assessment base,
maximum € 2,628 per year =%

Stage and movie actors/actresses 5% of the assessment base,
maximum € 2,628 per year 8%
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